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Public Safety Officers Tax Credit – Frequently Asked Questions 

What is the Public Safety Officers Tax Credit? 

The Public Safety Officers Tax Credit offers a credit against the Baltimore City real property tax imposed 

on the principal residences of sworn public safety officers serving full time in the Baltimore City Police 

Department, Baltimore City Fire Department, Baltimore City Sheriff’s Office, or the Baltimore City Public 

School System. 

What is the credit amount? 

The credit is the lesser amount of $2,500 and the Baltimore City real property tax imposed on the 

eligible real property for each taxable year that the property remains eligible.  

For example, if the eligible property is assessed for $100,000, the Baltimore City property tax imposed is 

$2,248. As the tax imposed is less than $2,500, the credit amount is $2,248, which is equal to the total 

city property tax liability.  

What is the credit term? 

The credit can be renewed every taxable year provided that the eligibility requirements continue to be 

met AND the credit recipient submits the Annual Eligibility Verification (AEV) form prior to April 1st of the 

calendar year in which the renewal is sought.  

How do I know if I’m eligible for this credit? 

In order to be eligible for this credit, the applicant must: 

1. Be a “Public safety officer” means a firefighter, an emergency medical technician, or a law 

enforcement officer who is a sworn member of and employed full time by: 

(i) the Baltimore City Fire Department; 

(ii) the Baltimore City Police Department; 

(iii) the Baltimore City Sheriff’s Office; or 

(iv) the Baltimore City Public School System. 

2. Own a dwelling located in Baltimore City and use said dwelling as his or her principal residence; 

and 

3. Be otherwise eligible in all respects for the tax credit authorized by the State Tax‐Property 

Article, Section 9‐105 (“Homestead Tax Credit”). 

How do I know if my property is eligible for the Homestead Tax Credit (#3 above)? 

Your property is eligible if: 

 The property was not transferred for value during the tax year prior to the tax year in which the 

credit is sought; and 

 The property was the owner’s principal residence and the owner lived in it for at least six 

months of the calendar year in which the credit is to be awarded, including July 1 of the year for 

which the credit is applicable. 



For more information about the Homestead Tax Credit, please visit 

http://dat.maryland.gov/realproperty/Pages/Maryland‐Homestead‐Tax‐Credit.aspx  

What is the Homestead Tax Credit? 

The Homestead Tax Credit is designed to help homeowners deal with large assessment increases on 

their principal residence. In Baltimore City, the credit is granted for any assessment increase exceeding 

4% from one year to the next. The credit is calculated based on the 10% limit for purposes of the State 

real property tax, and 4% for purposes of Baltimore City real property taxes. In other words, the 

homeowner pays no property tax on the market value increase which is above those limits. 

For more information about the Homestead Tax Credit, please visit 

http://dat.maryland.gov/realproperty/Pages/Maryland‐Homestead‐Tax‐Credit.aspx  

Do I need to apply for the Homestead Tax Credit in order to apply for the Public Safety Officers Tax 

Credit? 

No. To be eligible for the Public Safety Officers Tax Credit, the property must only be eligible for the 

Homestead Tax Credit. We strongly encourage you to apply for the Homestead Tax Credit because it is a 

relatively simple process that can prove very beneficial for homeowners over the period of time that 

they own their home. However, it is not a requirement of the Public Safety Officers Tax Credit.  

I’d like to apply for the Homestead Tax Credit. How do I apply? 

There are multiple ways to apply for the Homestead Tax Credit. For more information, please visit 

http://dat.maryland.gov/realproperty/Pages/Maryland‐Homestead‐Tax‐Credit.aspx 

I occupy my home as my principal residence. How do I confirm this prior to applying for the Public 

Safety Officers Tax Credit? 

If while creating your application in the Tax Credit System your Principal Residence status is an “N”, you 

do not qualify for this credit. However, if your Principal Residence status is an “N” and you believe this is 

an error because the property is your principal residence, please continue, complete and submit your 

application by April 1st. After you submit your application, please contact the Baltimore City office of the 

State Department of Assessments and Taxation (SDAT) immediately and have your Principal Residence 

status updated. If this field does not reflect an “H” or “D” on the Tax Credit System by the following May 

15th you will not be eligible to receive this credit on your next Real Property Tax Bill. No applications will 

be accepted after April 1st. 

Principal residency is determined by the State Department of Assessments and Taxation (SDAT). To look 

up the residency status of your property, please visit 

https://sdat.dat.maryland.gov/RealProperty/Pages/default.aspx  and enter your property information in 

the search tool. The principal residence indicator is displayed in the upper‐right section of the summary 

page. 

My home is not listed as my principal residence on the SDAT page. How do I update that information? 

Please contact SDAT’s Baltimore City office at 410‐767‐8250 and request an update to that indicator. 

Please email any other questions to tax.credits@baltimorecity.gov, or call us directly at (410) 396‐4585. 



I meet all the eligibility criteria for the Public Safety Officers Tax Credit. How do I apply? 

The application is available through the Baltimore City Tax Credit Application System: 

https://propertytaxcredits.baltimorecity.gov/PropertyTaxCredits/  

Once completed, the application can be submitted via the same online system.  There is no hard copy of 

the application.  

Step #1: Click “Register” on the Tax Credit System homepage to create a unique user login.  

Step #2: Enter your contact information in the appropriate fields. Your password must be at least 8 

characters and contain at least 1 number. Once complete, click “Create User” to register.  

Please note: the Department of Finance will update you via email on the status of your application. It is 

very important that the email associated with your account is current and one that you use regularly.  

Step #3: Once your account has been successfully created, click “Here” to proceed to the login page. 

Enter your newly created username and password in the login fields. Click “Log In”. 

Step #4: Click “Applications” on the left‐side menu. Click “Create Application” from the menu dropdown.  

Step #5: On the “Create a New Application” page, click the “Select Application Type” dropdown and 

select “PUBLIC SAFETY OFFICERS TAX CREDIT”. Select “Create a New Application” to start your 

application.  

Step #6: Create and submit your application via the Signature Tab. Once the application is submitted you 

will receive an email confirming the submission of the application, please keep a copy for your records. 

The application asks for the property transfer date. Where do I find this? 

The transfer date is the date of settlement/closing. You can find this on your Closing Disclosures form 

that you received at settlement/closing.  

The application asks for my Employee ID number. Where do I find this? 

The Employee ID number can be found on your paycheck. If you cannot locate this number on your 

paycheck, please contact your Agency’s Human Resources Coordinator.  

Is there a deadline to apply for this credit? 

Yes, applications must be submitted online by April 1st of the calendar year in which the credit is initially 

sought.  

Do I need to reapply every year? 

The credit does not automatically renew every year. The applicant must submit the Annual Eligibility 

Verification (AEV) form prior to April 1st each year. This must be done online using the same application 

system the applicant used to submit their initial application. Failure to submit the AEV by April 1st will 

result in a loss of the credit for that year. The applicant can reapply in the following year.  

My application was rejected. Can I reapply right away? 



No. If your application was rejected you cannot reapply in the same taxable year. If you later become 

eligible for this credit you may apply in subsequent taxable years.  

Can I combine this credit with other Baltimore City property tax credits? 

With the exception of the Targeted Homeowners Tax Credit and the Homestead Tax Credit, the Public 

Safety Officers Tax Credit cannot be combined with any property tax credit provided by the City of 

Baltimore.  

I have a different Baltimore City property tax credit on my property and I’d rather have the Public 

Safety Officer Tax Credit. What should I do? 

Please email the Department of Finance at tax.credits@baltimorecity.gov.  

The system is not accepting my Ward, Section, Block, Lot combination.  

Please enter a “0” at the end of your Section number. For example, if your Section number is “05”, enter 

“050”.  

Where do I find a copy of my latest property tax bill? 

You can search for your latest property tax bill at http://cityservices.baltimorecity.gov/realproperty/ .  

I cannot find my application or I am receiving an error saying that I can only submit one credit 

application. What should I do? 

You must use the account information you created to login into the tax credit system and then search 

for the application. If you do not remember your login information, please reset as shown below in 

image A, and then follow the steps in Image B. 

Image A 

 



Image B 

 

Please remember that applications for the Public Safety Officers Tax Credit must be submitted no later 

than April 1st. Once the application is submitted you will receive an email confirming the submission of 

the application, please keep a copy for your records. 

I have a question not listed here. Who can I contact? 

Please email any questions to tax.credits@baltimorecity.gov, or call us directly at (410) 396‐4585.  

 

Important note: 

Once the application is submitted you will receive an email confirming the submission of the application, 

please keep a copy for your records. 

No applications will be accepted after April 1st, so don’t wait! 
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Portable Homestead Tax Credit (Resident Retention)  

Summary: 

Program Purpose and Description 

Enacted in 2014, this tax credit program provides a real property tax credit to residents of 
Baltimore who have lived in Baltimore, received a Homestead Tax Credit for at least each of the 
last five (5) years, and relocate to a newly purchased dwelling in Baltimore City.  The intent of 
the credit is to provide an incentive for existing City residents to remain in the City when they 
are considering relocating by offsetting the loss of the homestead credit that some City 
residents face when relocating. 

 

Credit Value 

Except as provided below, the credit is a fixed amount of $4,000, to be allocated over a period 
of five tax years as follows: 

(i) $1,000 in year 1; 
(ii) $900 in year 2; 
(iii) $800 in year 3; 
(iv) $700 in year 4; and 
(v) $600 in year 5. 

 

For applications filed after October 1, 2015, the fixed amount of the credit is $5,000 for a 
homeowner who purchases a dwelling located within a low or moderate income census tract, 
as designated from time to time by the U.S. Department of Housing and Urban Development 
and in which at least 51% of the persons living in the tract are in households earning 80% or less 
of the area median income.  The $5,000 credit is allocated over a period of five tax years as 
follows: 

(i) $1,200 in year 1; 
(ii) $1,110 in year 2; 
(iii) $1,000 in year 3; 
(iv) $900 in year 4; and 
(v) $800 in year 5. 

 

Legal Reference 

State Legislation: Annotated Code of the Public General Laws of Maryland as 
amended, Tax Property Article, Title 9, Subtitle 3, Section 9-304, Subsection (g) (Chapter 623, 
Acts of the Maryland General Assembly of 2014). 
City Code:  Baltimore City Code – Unrevised Articles, Article 28 – Taxes, Subtitle 10 – Credits, 
Section 10-1.1 – Portable Homestead (Ordinance 14-303 of the Baltimore City Council). 
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City of Baltimore 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

C 
Parking Lot License and Taxation 

 
 

Rules and Regulations 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Department of Finance 
January 27, 2012 

(



C 

C 

 
 

C 
 
 
 
 
 

PARKING   LOT  TAX 
 

•      RULES   AND   REGULATIONS 
 

ADOPTED   UNDER   THE AUTHORITY   OF   SECTION   73   (g)   OF   ARTICLE   28 
Of   the  Baltimore   City   Code   as  last  amended   by  Ordinance   {318 

Approved   June  29,   1989 
 

 
 
 

The    operator   shall   retain   in  his    files    at  his    principal   business    or  some   other 
convenient    location   duplicate   copies    of    this    return   along   with   records    and 
information   in  support    of  all    returns.      All    such  supporting    information   shall    be 
retained   by  the  operator    for  the  same   period   as  is  required   for  Federal    tax 
purposes. 

 
Monthly   returns    may   be    filed   on  a   consolidated   basis    for  each  business    entity   or 
for  each    lot  as   be  most    convenient   for  the  operator   provided   that  a   detail   of 
the  transactions    and  taxes   collected   for   each  location   is  submitted   by 
attachments.       Each   return   shall    contain   the  name   and  business    address    of  the 
operating   entity,    and  the   address    of   each lot  operated.      The    amount    of   tax 
collected   shall    be  stated   separately   as   to    the  collections    for  monthly,    weekly, 
and  daily   parkers. 

., 
Any  exception   claimed   by  virtue   of  non-taxable   status    under    this  ordinance,    or 
of    Federal   vehicles,    or   by  International   Agreements    between    the   United   States 
and  any  foreign   government,    shall   be    reported.      Exemptions    claimed   must   be 
supported   by   validated   parking    tickets    or   by  form   supplied   by  the  Department   of 
Finance    in  the  case  of  Federal    or   foreign   government   vehicles,    duly   signed   by 
the  individual    claiming    the   exemption.       The   operator   shall    retain   all    exemptions 
honored   by  him   in  his    files    in  the  same   manner   and  for   the  same   period   of    time 
as  all    other   pertinent    information. 

 
The  return   shall   be    signed   by  the  Owner,    Officer,    Partner,    or   Authorized 
Representative    of    the  operating   entity   as   to    the   correctness    and  accuracy   of  the 
return. 

 
The    tax  shall   not   apply   to   residential   parking   of   apartment    tenants    Where   an 
arrangement    for  such tenant  parking    is  provided   in  the  apartment    lease   or   in  a 
separate   writing   between   the    landlord   and  tenant,    whether   the  parking   charge   be 
payable    to    the  landlord   or   the  operator   of    the  parking   lot    or   garage. 

 
Failure    to    fully   comply   with   any  or   all    rules   or   regulations    promulgated   by   the 
Director   of   Finance   pursuant    to  the  authority   contained   herein,    or    to   keep 
complete   and  proper   records    as  required   shall    be   guilty   of   a   misdemeanor   and 
shall    be    fined   not   more    than  $1,000   or    imprisoned   not   more    than   six    (6)  months, 
or    both,    for  each  offense.



( 

 
 

C                                             City of Baltimore 
 
 

Parking Lot License and Tax 
 
 

Rules and Regulations 
 
 
 

Adopted under the authority ofsubtitle 22, ofarticle 28, and subtitle 12-1 ofarticle 15 ofthe Baltimore 
City Code, approved December 19, 2001, and last amended by Ordinance 11-572, effective January 4, 
2011. 

 
These rules and regulations are issued pursuant to the authority granted to the Director of Finance to 
collect parking tax. 

 
I.      Background 

 
Parking tax is levied and imposed on the privilege ofparking a motor vehicle on any parking lot or 
garage in the City in exchange for a fee or otherconsideration paid by the parker. The current parking 
tax rate is 20% of the fee or consideration value paid. The liability for payment ofthe tax is on the 
personwho seeks the privilege ofoccupying a space on a parking lot or in a garage. 

 
II.      Definitions 

 
1.   Parking means the parking, storage, housing, or keeping ofa motor vehicle, whether self-service or 

valet-service, long-term or short-term, ticketed or metered, or special events only. 
2.   Parking lot means any outdoor area or space for the parking, storage, housing, or keeping three or 

more motor vehicles in exchange for a fee or other consideration value. 
3.  Parking facilities are defined in Subtitle 12, Article 15 ofthe Baltimore City Code as any parking lot, 

garage, structure, or part ofa structure for the parking, storage, housing, or keeping ofthree or more 
motor vehicles in exchange for a fee or other consideration. 

4.   Special-Event Parking Lot means a parking lot that: 
4.1. is not otherwise licensed under subtitle 12 ofArticle 15; 
4.2. is located within  the special-event parking district; 
4.3. provides parking services to persons attending sporting, social, cultural, or other special events; 
4.4.  and operates only on days in which events are held at M&T Stadium or Camden Yard Ball Park, 

and is limited to 149 or fewer days annually 
5.   Special Event Parking District means the area ofthe city delineated in Baltimore City zoning code $ 

10-601(b) 
6.    Person means an individual, a partnership, firm, association, limited liability company, corporation, 

receiver, trustee, guardian, personal representative, :fiduciary, a governmental entity or 
instrumentality or unit ofthe governmental entity, and other entity ofany kind and representative of 
any kind. 

 
III.      License 

 
 
 

2



 
 
 
 
 
 

1.   Parking lot and special-event parking facilities must obtain a license from the Finance Department, 
as described in subtitles 12-2 and 13-5 through 13-12 ofArticle 15 ofthe Baltimore City Code. 

2.   The operator shall retain in his files at his principal business or some other convenient-location, 
duplicate copies ofparking tax returns along with records and information in support of all returns, 
including all sales andcollection data. All such supporting information shall be retained bythe 
operator for thesame period as is requiredforFederal Tax purposes. This information is subject to 
revision by Baltimore City inspectors or auditors. 

3.   Monthly parking tax returns must be filed, and all tax monies must be collected and remitted to the 
City by the 25 ofeach for each individual parking facility.   The amount of tax collected shall be 
stated separately as to the collections for the mmber of all non-monthly vehicles, valet parking, 
privately owned meters, total gross for monthly vehicles and special event parking. 

4.   Any exception claimed by virtue ofnon-taxable status under this ordinance, or ofFederal vehicles, 
or by International Agreements between the United-States and any foreign government, shall be 
reported.  Exemptions claimed must be supported by-validated parking tickets or by form supplied 
by the Department ofFinance in the case ofFederal or foreign government vehicles, duly signed by 
the individual claiming the exemption.  The operator shall retain all exemptions honored by him in 
his files in the same manner and for the same period oftime as all other pertinent information. 

5.   The return shall be signed by the Owner, Officer, Partner, or Authorized Representative ofthe 
operating entity as to the correctness and accuracy ofthe return. 

6.    The tax shall not apply to residential parking of apartment tenants where an arrangement for such 
tenant parking is provided in the apartment lease or in a separate writing between the landlord and 
tenant, whether the parking charge be payable to the landlord or the operator of the parking lotor             ( 
garage, and for facilities keeping  less  than three motor vehicles. 

7.   Failure to fully comply with any or all rules and regulations promulgated by the Director ofFinance 
pursuant to the authority contained herein, or to keep complete and properrecords as required shall 
by guilty ofa misdemeanor and shall be fined not more than $1,000.00 or imprisoned not more than 
six (6) months, or both, for each offense. In addition to any civil or criminal remedy or enforcement 
procedure, violations may be enforced by the issuance of an environmental citation under City Code 
Article 1, Subtitle40. 

8.   Special-event parking shall only operate on authorized days. 
 
 

IV.      Required Information and Documents for Special- Events Parking 
 

1.   Name, address and telephone number ofthe parking lot's operator. 
2.   Name, address and telephone number of the owner of the property on which the parking lot will 

operate. 
3.   Address ofthe proposed special -event parking lot 
4.   The gross areaofthe parking lot,  including all parking spaces, driveways, entrances, exits, aisles, 

and facilities used in connection with the operation ofthe parking lot. 
5.   The dates and times ofthe events for which for which the proposed parking lot will be in operation. 
6.    A schedule ofparking fees to be charged. 
7.    Evidence satisfactory to the Director that the operator has obtained liability insurance. 
8.     A traffic management plan that ensures that the flow ofpedestrian and vehicular traffic  in the 

surrounding area is not significantly impeded by the operation ofthe parking lot. 
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9.   A security plan that ensures that vehicles parked in the parking lot are protected from theft and 
vandalism at all times during hours of operation. 

10.  A diagram of the property on which the proposed parking lot would be located, showing all parking 
spaces, entrances, exits, aisles, and structures. 

11. A signed affirmation, under penalty ofperjury, that the applicant either 
11.1.          Is the owner ofthe property on which the parking lot will be operated or; 
11.2.          Is authorized by the owner of the property to operate the parking Jot 

 
 

These rules and regulations are effective this day or i_l@pry?-l,2pl and have been filed 
with the City of Baltimore Department of Legislative Reference.           1                                               

. 
 
 
 
 
 
 

Approved for Form and Legal Sufficiency: 
 
 
 
 
 
 

C         Victor Tervala, Assistant City Solicitor 

I 
 
 
 
 
 

Issued and Approved: 
 
 
 
 
 
 
 
 
 
 

Edw 
Dep                 Finance 

 
Note:  These rules and regulations replace the ones made effective December 19, 2001. 

 
 

l 
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Subtitle 04 PARKING FACILITIES - LICENSE AND TAXATION 

Administrative History 

  Effective Date: September 15, 2008 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

PARKING FACILITY TAX 
PARKJNG FACILITY LICENSE 

 
RULES  AND  REGULATIONS 

 
ADOPTED UNDER THE AUTHORITY OF  SUBTITLE 22, OF  ARTICLE 28 

Of the Baltimore City Code  as last amended by Ordinance 08-070 
Approved September  15, 2008 

 
 
 
 

The  operator shall retain in his files at his principal business  or if not  located in Baltimore City, 
some  other convenient location within  the City of Baltimore,  duplicate  copies  of all returns  along 
with records and  information  in support of all returns.  All such  supporting information  shall be 
retained  by the operator for the same period  as is required  for Federal  tax purposes 

 

Monthly  returns  shall be filed  for  each individual parking facility.  Each  return shall contain the 
name and business  address  of the operating  entity, and the address of each facility or surface lot 

operated. 
 
 

Any  exception claimed by virtue of non-taxable status  under this  ordinance,  or  of Federal 
vehicles,  or  by International Agreements  between the  United States  and  any  foreign government, 
shall be reported.  Exemptions  claimed must  be supported by validated  parking tickets or by form 
supplied by the  Department of Finance in the  case  of Federal or foreign government vehicles, 
duly signed  by the individual claiming  the  exemption.  The  operator shall retain all exemptions 
honored  by him in his files in the same manner  and for the same period  of time as all other 
pertinent information. 

 
 

The return  shall be signed  by the Owner,  Officer, Partner,  or Authorized Representative of the 
operating entity  as to the  correctness  and accuracy of the return. 

 
 

The  tax shall not  apply  to residential parking of apartment  tenants  where an arrangement for such 
tenant  parking is provided in the apartment lease or in a  separate writing  between the landlord  and 
tenant, whether the parking  charge  be payable  to the landlord  or the operator of the parking  lot 
garage. 

 
Within  120  days after the end  of the operator's  fiscal year,  the operator shall  file a Financial 

 
Report for that  fiscal year with the City Auditor and The  Director of Finance. 
The report shall be: 

 

• Prepared in accordance with generally accepted accounting principles,  consistently 
applied:  and 

•       Certified by a Public  Accountant. 
The  report  shall include: 

•           A Balance sheet 
•           Statements  of operation:  and 
•           Statements  of change  in Financial  Position and Owner's Equity 
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If the  operator is required by its lenders or investors  to obtain  an audited and  certified annual 
report, the  operator shall furnish  a copy  of that  report to the  City Auditor and  The  Director of 
Finance  within  30 days of its receipt  by the operator. 

 
 

An Audited financial  report shall be submitted  before the renewal  of the Parking Facility  License 
will be issued. 

 
No  person may operate a parking facility in the City of Baltimore unless  the person has  first 
obtained  an annual license  for the facility and has paid the annual  fee for the license to The 
Director of Finance. 

 
 

The  term  of the license  is from  May 1   of each  year through April 30 of the  next  year.  If an 
operator fails to purchase the parking  license when  due, the operator must pay the Director, in 
addition  to the annual  fee, a 10%  penalty  of the amount of the annual  fee, and  interest at the rate 
of 1%  for each month or fraction  of a month the license is overdue. 

 
Any person, who  violates  any provision of this subtitle  or of a Rule and Regulation adopted under 
this subtitle  is guilty  of a misdemeanor and, on conviction, is subject  to a fine of not  more than 
$1,000 or imprisoned not more than six (6) months,  or to both  fine and imprisonment for each 
ofrense. 

 
 

All information arid documentation  must be  received by  the 25" of each month 
(including a completed tax  form and payment)  or your  tax return will be  considered 
incomplete  and will incur additional penalty and interest charges. 

 
If you  have  any  questions  or  concerns,  contact the  Customer Service Section at 410-361• 
9690. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Last  Revised:  July  2010 
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Subtitle 05 DOCKLESS VEHICLES TAX 

Administrative History 

  Effective Date: August 6, 2019 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3.6.40         Tax - Dock.less Vehicles 
 

3.6.41   Purpose:  The purpose of this policy is to memorialize  the Bureau of Revenue 
Collections' processes for the collection of dockless vehicle tax so that the City promptly 
receives the entire tax due and that the public is assured that the tax has been collected 
fairly and equally as required by law.   This tax policy is adopted pursuant to BALTO. CITY 
CODE, ART.  28, §  31-5.  Licensing of dockless vehicles is found in ART. 31, SUBTITLE 38. 

 
3.6.42  Definitions:  This policy uses and incorporates  the definitions  of the terms in ART. 
28, SUBTITLE 31; and ART.  31, SUBTITLE 38.  The Director of Finance hereby delegates 
the administration  of the dockless vehicle tax to the Bureau.   As a result, the tax and 
reports required by ART.  28, § 31-4, shall be directed to the Chief of the Bureau. 

 
3.6.43 Generally:  Currently,  the rules of the Department  of Transportation  limit the 
number of dockless vehicle providers to four in the City.   An excise tax of 10¢  is levied 
and imposed  on each dockless-vehicle-for-hire rental, to be collected from the users by 
the providers  and remitted by the providers to the Bureau. 

 
3.6.44  Timing and Filing:  Providers shall remit taxes twice a year,  along with a list of all 
service transactions  during the period covered.   The first transaction  period shall be 
December  1through May 31  and the second June 1through November  30".  Full 
payment  for the first period shall be remitted  on or before the following July 1  and for 
the second period on or before the following January  1.  Payments  shall be made by 
cash,  credit or debit card, or check or money order made payable  to "Director  of Finance 
- Baltimore  City."  Payments  shall be wired, mailed, or brought  in person to the Wolman 
Municipal  Building, 200 Holliday  St., Room 3, Baltimore,  Maryland 21202.   No online 
payments  will be accepted at this time.   When payment is made,  the provider also shall 
provide  a digital copy of the report of all service transactions  for the period reported  to 
the Bureau  and the Baltimore  City Department  of Transportation  Dockless Vehicle 
Program  Coordinator. 

 
 

3.6.45  Records Retention:  The providers shall keep all pertinent  records and documents 
for seven years after their creation and make them available to the Bureau for inspection 
and copying  at any time during the Bureau's normal business hours. 

 
3.6.46  Legal References:  BALTO. CITY CODE, ART. 28, SUBTITLE 31  "DOCKLESS 
VEHICLES" and ART. 31, SUBTITLE 38 "DOCKLESS VEHICLES." 

 
3.6.47  Adoption:   This policy becomes effective  on filing with the City's Department  of 
Legislative  Reference. 

 

 
Adopted  and approved: 

H.'enery J.  R7a        n      ' 
 

8-5-1\ 
Date Adopted



ce% 
Accepted and filed: 

 
 
 
 
 
 
Director of Legislative Reference 

 
 
 
 
 
 
Datei
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Subtitle 06 PUBLIC PASSENGER VEHICLE TAX 

Administrative History 

  Effective Date: January 9, 2014 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 
 
 
 

RULES AND REGULATIONS PUBLIC 
PASSENGER VEHICLE TAX 

 
 
 

ADOPTED  UNDER  THE AUTHORITY  OF ARTICLE  28, SECTION  24 
of the Baltimore  City Code 

 
 
 
 
 
 
 
 
 
 
 

January  9, 2014 
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RULES AND REGULATIONS 
PUBLIC  PASSENGER VEHICLE  TAX 

 
 
 
 
 

1.0.     Background 
 

The City's Public Passenger Vehicle Tax is found in Section 24 of Article 28 of the 
Baltimore City Code.  It was originally enacted as a tax on privately owned buses over 
fixed routes. In 2013, it was repealed and re-enacted as a tax on taxi cabs and limousines 
operating in the City of Baltimore. 

 
These rules and Regulations  are established to provide detail for implementation of the 
City Code and clarify its operationalization.  If conflicts arise between the Rules and 
Regulations,  and the City Code, the City Code is the authoritative  source. 

 
 
 

2.0.      Tax is Imposed 
 

An excise tax is levied and imposed on every person who operates a passenger-for-hire 
service within, from, or to Baltimore City.   A person is defined as an individual, a 
partnership, firm, association, Limited Liability Company, corporation, or other entity of 
any kind, a receiver, a trustee, a guardian, and personal representative, fiduciary or other 
representative  of any kind. 

 
In most cases this will mean the tax is levied on the taxi cab permit holder or the carrier 
service permit holder, in the case of limousines. 

 
The tax is not imposed on a governmental entity, an instrumentality  or unit of a 
government entity. 

 
3.0.      Tax Amount 

 
The amount of the tax imposed is 25 cents for each passenger being transported, for a fee, 
on any 1  trip between points within Baltimore City; from a point within Baltimore City to 
a point outside of Baltimore City; or from a point outside Baltimore City to a point within 
Baltimore City. 

 
4.0        Exemptions 

 
The following entities/operators are exempt from the Public Passenger Vehicle Tax: 

1.   Transportation services operated by or under contract with: 
a.    A unit of the federal, State, or local government or an exempt nonprofit 

entity 
b.   An ambulance 
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c.    A funeral limousine, coach, service wagon or similar vehicle 
 

Specifically exempt are: 
 
 

(1)  TRANSPORTATIONSERVICES OPERATED BY OR UNDER CONTRACT WITH: 
{I) A UNIT OF FEDERAL, STATE,  OR LOCAL GOVERNMENT; OR 
(JI) A NONPROFITENTITY THATJS EXEMPTFROM TAXATION UNDER§ 501 (C)(3) OR 
§ 501 (C)(4) OF THE INTERNAL REVENUE CODE; 
(2) ANAMBULANCE THATIS CLASSIFIED ASA CLASS C (FUNERAL AND AMBULANCE) 
VEHICLE UNDER STATE TRANSPORTATIONARTICLE§ 13-914), IS OWNED OR 
OPERATED BYA LICENSED AMBULANCE SERVICE OR BYA  VOLUNTEER FIRE COMPANY 
OR RESCUE SQUAD, AND IS BEING  USED  TO TRANSPORTANINDIVIDUAL WHO JS SICK, 
INJURED,  WOUNDED,  OR OTHERWISE INCAPACITATED; OR 
(2) A FUNERAL LIMOUSINE,  COACH, SERVICE WAGON, OR SIMILAR VEHICLE THATJS 
CLASSIFIED ASA CLASS C (FUNERAL AND AMBULANCE) VEHICLE UNDER STATE 
TRANSPORTATIONARTICLE $ 13-914), IS OWNED OR OPERATED BYA LICENSED 
FUNERAL ESTABLISHMENT, FUNERAL DIRECTOR, OR MORTICIAN, AND JS BEING USED 
TO 
TRANSPORTINDIVIDUALS TO, FROM, OR DURING A FUNERAL SERVICE. Article 28, 
Baltimore City Code 

 
 
 

5.0.      Reporting & Payment 
 

The operator ofthe passenger for hire service or an agent ofthe operator must remit the 
tax to the Finance Director on a monthly basis.  A report of service transactions must 
accompany the report in a form specified by the Finance Director. This form is available 
online from the Finance Department. 

 
Failure to Report 

 
If an operator fails to make a report, remit the tax or keep records as required, the Finance 
Director may attempt to obtain other available information on which to base an estimate 
of the tax due. Based on this information, the Finance Director may determine the amount 
oftax due and assess the tax including any interest and penalties that would have accrued. 
The Finance Director will notify the operator of the amount of tax due via mail sent to the 
operator's last known address. The tax is due within 10 days from the date of the notice. 

 
Taxpayer Records 

 
The taxpayer must keep and maintain complete and accurate records of all passenger-for• 
hire service for a period of 3 years. The data includes a daily log of each trip including: 

 
1.   Pickup point 
2.   Drop-offpoint 
3.   Total fare 

 
The taxpayer must make these records available, at all times during business hours, for 
inspection and audit by the Director of Finance or other authorized agent of the City.  In 
lieu of a separate log for the City, the taxpayer my maintain logs as mandated by the 
Maryland Public Service Commission  as long as the above information is included. 
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Where to File Report & Payment 
 

Checks should be made out to: Baltimore City Finance Director 
 

And mailed to: 
 

Baltimore City Revenue Collection 
200 N. Holliday Street 
Baltimore, MD  21202 

 
 
 

Reporting & Payment  Deadline 
 

The report and payment must be filed before the 25th day of the month of the month 
following the month in which the service was provided in order to avoid interest and 
penalties.  For example, the July monthly report and payment must be filed and payment 
made by August 24th. 

 
Who Must Report 

 
The operator/owner ofthe passenger for-hire -vehicle must the report and payment to the 
City.   The owner/operator may assign the reporting and payment of the tax to a third 
party, such as an association.  The association may then report and remit the payment on 
behalf of each individual owner/operator.  In all circumstances, however, the 
owner/operator will be liable for reporting and payment. 

 
 

AN OPERATING GROUP OR ASSOCIATION, AS DESCRIBED IN COMAR 
20.90.02.08  {"OPERATING ASSOCIATIONS"}, MAY REMIT THE TAXES, 
SUBMIT THE REPORTS, AND MAINTAIN THE RECORDS OTHERWISE 
REQUIRED BY THIS SUBTITLE FOR AND ON BEHALF OF TAXICAB 
SERVICE OPERATORS ASSOCIATED WITH THAT OPERATING GROUP OR 
ASSOCIATION.  Article 28 Baltimore City Code 

 
 
 
 

For example: Mr. Smith owns a vehicle that performs for-hire passenger services.  Mr. 
Smith is responsible for ensuring the tax is paid on a monthly basis.  Mr. Smith is a 
member of an official association which provides a tax reporting service. The Association 
may report and make payment for all Association sponsored vehicles that opt-in to the 
service.  The Association may then report and make payment on behalf of the 
owner/operator.  If, under any circumstance, the Association fails to pay, the 
owner/operator remains liable for the tax. 

 
Cessation of Business Deadline 
If an operator sells its business or otherwise ceases to do business any tax payable 
becomes immediately due and payable.  Both the report and full tax payment must be 
made within 3 days of sale or cessation of business to avoid penalties and interest. 
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6.0 Penalties 
 

Ifthe report and payment  are not remitted when due, the operator must pay the Finance 
Director in addition to the tax: 

 
1.   Interest at the rate of 1 % for each month or fraction of a month that the payment 

is late. 
2.   A penalty of 10% ofthe amount of tax due must also be paid. 

 
Failure to report and make payments, pay interest or penalties will result in a lien on the 
property of the person liable for payment. 

 
The City Finance Department  also reserves the right to report any non-payment  of taxes, 
penalties, or interest to the State of Maryland for the purposes of preventing vehicle 
registration or other remedies available from the State, including the a request to the 
Maryland Public Service Commission for cancellation of the appropriate permit(s). 

 
Additionally, any person found in violation of any provision of this subtitle or of a rule or 
regulation under this subtitle, is guilty of a misdemeanor and on conviction is subject to a 
fine not exceeding $1,000, imprisonment of not more than 12 months or both. 

 
 
 

7.0 Reporting Form 
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ABC TAXI INC/XYZ CAB ASSOCIATION LLC  CITY TAX ID: X-XXX-XXX 

AARON A AARDVARK 
111 ANY STREET 

  

ANYWHERE                              MD 22222  

 

CITY OF BALTl MORE 
 

DEPARTMENT  OF FINANCE 
 

BUREAU OF REVENUE COLLECTIONS 
MISCELLANEOUS TAX/LICENSE UNIT 

200  HOLLIDAY STREET 
BALTIMORE, MARYLAND 21202-3683 

 
 
THIS RETURN MUST BE FILED BY THE 
25TH DAY OF THE MONTH FOLLOWING 
THE MONTH IN WH ICH THE SERVICE 
WAS PROVIDED.   YOU MUST FILE A 
RETURN EVEN IF  NO TAX  IS  DUE.

 
MAKE CHECK OR MONEY 

ORDER PAYABLE TO 

"DIRECTOR OF FINANCE" 

 

PUBLIC PASSENGER 
VEHICLE TAX 

 

 
RETURN 

FOR MONTH  OF

 
 

January 
 

2013 
 

YEAR 
 
 
 

VEHICLE 
PERMIT NUMBER 

NUMBER 
OF TRIPS 

NUMBER OF 
PASSENGERS 

TAX 
RATE 

TAX

I                                                                                                I                                                                                                                               $.25  
$0.00

 
$.25 

 
 
 

I  DECLARE  UNDER PENALTY OF PERJURY THAT THIS RETURN (INCLUDING 
ANY ACCOMPANYING STATEMENTS) HAS BEEN PREPARED FROM COMPANY 
RECORDS AND TO THE BEST OF MY KNOWLEDGE AND BELIEF IS A TRUE, 
CORRECT AND COMPLETE RETURN. 

TOTAL TAX DUE                                                                                 $0.00 
 

$0.00 
INTEREST 

(1% PER MONTH OR FRACTION THEREOF 
 

$0.00
SIGNED 

TITLE 

DATE                                                PENALTY 

 
TOTAL AMOUNT  DUE 

 
(10% OF THE TAX) 

$0.00 
 
(TAX.  INTEREST, AND PENALTY)

 
 
 

PUBLIC PASSENGER VEHICLE TAX                                                        RETURN 
FOR MONTH OF 

 
 
 

ABC TAX INC/XYZ CAB ASSOCIATION LLC 
AARON A AARDVARK 
111 ANY STREET 
ANVAIAEE                                       Mn             92222 

January 
 

2013 
 

YEAR 
 
 
 
 
 

(1% PER MONTH OR FRACTION THEREOF 
 
PENALTY                                                                           $0.00 
 

(10% OF THE TAX) 
 
TOTAL DUE                                                                                      $0.00
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These rules an@ regulations  are effective tis day or   _]uuwY@,2o/' %ad 
have been filed with the City of Baltimore Department of Legislative Reference. 

 
 
 

Issued 
 
 
 
 
 

t- 
Law Department 

 
 
 
 

Date          1 
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Subtitle 07 COMMERCIAL PROPERTY ASSESSED CLEAN ENERGY (C-PACE) 

Administrative History 

  Effective Date: April 26, 2017 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PACE Financial Servicing,  LLC - [ENTER  LENDER] Summary  of 
Terms and Conditions  of Proposed Standard  Offer for 

Origination,  Funding,  and Administration  of Commercial  Property Assessed  Clean Energy 
(C-PACE) Financing Transactions  in City of Baltimore,  Maryland 

 
 
 

BACKGROUND 
 

On April 26,  2017, the Mayor and City Council of Baltimore,  Maryland  (the "City") entered  into 
an agreement  with the Maryland Clean Energy  Center ("MCEC")  in  which the City selected 
MCEC as the initial  program administrator and acknowledged PACE Financial  Servicing,  LLC 
("PFS")  as MCEC's Agent for administration of the Clean Energy Loan Program  (PFS and 
MCEC, collectively, the "Program  Administrator").  PFS hereby presents  this summary  (the 
"Standard  Offer")  of the primary terms and conditions  for the Program Administrator and 
[ENTER LENDER]  (the "Lender"),  regarding  the origination,  funding, and administration of C• 
PACE transactions  for qualifying commercial  properties  within the City of Baltimore,  Maryland. 

 
This Standard  Offer is not, and shall not be deemed an offer, solicitation  of an offer,  agreement, 
contract, or any other legally binding obligation.  It is the intent of the parties that a binding 
contract, agreement,  or obligation  between the parties and/or commitment by the Program 
Administrator and the Lender shall be effective  only upon the execution  by both parties of aC• 
pACE Surcharge  Processing  Agreement  setting forth the terms of such agreement,  in 
substantially  the form attached hereto as Appendix  B. 

 
The transactions  contemplated  by this Standard  Offer are subject to all necessary  Program 
Administrator approvals,  as directed by the Program  Administrator,  $$  1-1101  et. seq. of the 
Local Government  Article of the Maryland  State Code, and Public Local  Law, Article 28, $$ 30• 
1    et. seq. of the City of Baltimore  Code. 

 
 
 
TRANSACTION PARTIES 

 
Program Administrator:                            PFS, a Delaware  limited liability  company  and 

Program  Administrator of the City of Baltimore C• 
pACE Program.  Program Administrator will 
administer  the City of Baltimore  C-PACE  program. 
Such responsibilities include: 

 
I.   Reviewing  documents  provided  pursuant to 

Lender's or Property Owner's Application  for C• 
PACE Financing. 

 

2.    Coordinating with the City of Baltimore  in order to 
ensure that Surcharges  (as defined  below), are 
added to the property's real property  or stand-alone 
tax bill.



3.   Working with the Program  Administrator's 
Servicer (as defined  herein)  in collecting  Surcharge 
Installments, as defined  below, and remitting  such 
payments  to Lender. 

 
 

Lender:                                                           [ENTER NAME],  [ENTER ENTITY],  with offices  at 
[ENTER ADDRESS)  will provide, has secured or 
plans to secure the ability to fund transactions  as 
described  in this Standard  Offer.  The Lender is 
functioning  as the source  funding for C-PACE 
transactions. 

Program Administrator's 
Servicer: 

 
 
 
 
 
 
 

Property Owner: 

Jurisdiction: 

National  Real  Tax Tracking  (NRTT)  or any designee 
as determined  from time to time by the Program 
Administrator.  The Program  Administrator's Servicer 
will function as the master collection  agent by 
collecting all Surcharge  Installments,  from City of 
Baltimore tax collector  for disbursement to the Lender, 
or the Lender's designee(s),  in  accordance  with the C• 
PACE Surcharge  Processing  Agreement. 
 
The person or entity receiving  C-PACE  financing  who 
is the owner of the real  property. 
 
City of Baltimore,  Maryland

 
 
 
DEFINITIONS 
The Acts 

 
 
 
 
 
 
 
Application: 

 
 
 
 
 
 
 
 
Approved  Project: 

§§ 1-l 101  et. seq.  of the Local  Government  Article  of 
the Maryland  Code (the "Act")  and Public Local  Law, 
Article 28,  $$ 30-1  et.  seq.  of the City of Baltimore 
Code (the "City Code").  Collectively, the Act and City 
Code, shall be "the Acts". 
 
Application  for C-PACE  Financing  published  by the 
Program Administrator, as may be later amended, 
found on www.md-pace.com/baltimorecity or in the C• 
p ACE Program Guidelines  and attached  hereto as 
Appendix  E. To be completed  for each Eligible  Project 
by a Property Owner or Lender. 
 
An Eligible  Project (as defined  below) for which a 
Completed  Application  has been submitted  and the 
Program Administrator has approved.

http://www.md-pace.com/baltimorecity


Clean Energy Financing Agreement: 
 
 
 
 
 
 

Closed Project: 
 
 
 
 

Completed  Application: 
 
 
 
 

C-PACE Surcharge Processing 
Agreement: 

 
 
 
 

Eligibility  Criteria: 

Eligible Project: 

 
 
 
Notice to City of Baltimore to 
Commence  Levy and Collection  of 
Surcharges  for PACE Program 

 
 
 
Program Guidelines 

 
 
 
 
 
 
 
 
Risk Disclosure 

 
 
 
Statement  of Levy and Lien of 
Surcharge  Agreement 

The financing agreement  entered into between the 
Lender and a Property Owner to fund the Approved 
Project. Such agreement  must include a Surcharge 
Payment Schedule. 
 
An Approved Project  for which the Lender and the 
Property Owner have entered into a Clean Energy 
Financing Agreement. 
 
An Application, which includes all associated 
documents, described  in the Project Approval 
Checklist (Appendix A to this Standard Offer). 
 
The agreement between a Lender and the Program 

Administrator  describing  the rights and obligations of 
each party in relation to the processing and 
management of each Closed Project. 
 
The Eligibility Criteria are defined in the Acts and 
summarized in the Program Guidelines. 
 
Qualifying energy efficiency,  water conservation, and 
renewable energy projects, as described  in the Acts, 
which conform to Eligibility  Criteria and to the 
Program Guidelines. 
 
A formal  executed Notice to the City of Baltimore to 
Commence  Levy and Collection of Surcharges for 
PACE Program, in the form of Exhibit B of the Master 
C-PACE Surcharge Processing  Agreement. 
 
The C-PACE Program Guidelines,  which establish and 
describe the rules governing  the City of Baltimore C- p 
ACE program. The Program Guidelines  are 
published by the Program  Administrator,  and may be 
amended from time to time, as found on www.md• 
pace.com. 
 
Lender and PFS Disclosure  of Risks,  substantially  in 
the form of Appendix  C to this Standard Offer. 
 
An Agreement to be recorded on the applicable 
property records for the Project, substantially  in the 
form attached hereto as Exhibit A to the C-PACE 
Surcharge Processing Agreement, which shall be 
executed by the Lender, Property Owner and the City. 
This Agreement is referred to as the Notice of 
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Surcharge  Levy in the City Code. 
Surcharge The Surcharge will appear on a Property Owner's real 

property or stand-alone  tax bill, which may be billed 
annually or bi-annually,  as determined  by State law. 
The Surcharge  will be equal to the annual payment 
amount due of the principal  amount of the Surcharge 
with interest thereon at the contracted  rate plus any 
additional  fees and expenses  pursuant to the Clean 
Energy Financing  Agreement  as described  below with 
equal  installments  of principal and interest  required to 
fully amortize the assessment  over the Surcharge  term.

 
Pursuant to §30-8(1) of the City Code,  if Surcharges 
are delinquent,  the delinquent  Surcharge  becomes a 
tax lien and collectible  through  the tax sale process 
authorized  under Tax-Property Article, Title  14, 
Subtitle 8  of the State Code ("Annotated  Code"). 

 
The Surcharge  is subject  to the consent of existing 
mortgage  holders (in the form of Appendix  D to this 
Standard Offer) and will not accelerate  upon sale or 
transfer of the property. 

Surcharge Installment 
 
 
 
 
Surcharge Payment Schedule 

 
 
 
 
 
 
 
Tax Sale Process: 

 
 
 
 
Undenvriting Guidelines: 

The annual  or semi-annual  payment amount  of the 
Surcharge  as listed on the Surcharge  Payment 
Schedule. 
 
A schedule of all Surcharge  Installments  under the 
Statement  of Levy and Lien of Surcharge  Agreement 
or,  if applicable,  the most recent Amendment  of 
Surcharge  and Payment Schedule  filed in the land 
records. 
 
The City's tax sale information and procedures  can be 
found on the website here: 
http://taxsale.baltimorecity.gov/ 
 
Lender must give due regard to the Property  Owner's 
ability to repay the Surcharge  in a manner 
substantially similar to that required for a mortgage 
loan under Sections  12-127.  12-311.  12-409.1.12-925. 
and  12-1029  of 149 the Commercial  Law Article of 
the Maryland  Code.

 
PROCESS OUTLINE FOR THIS STANDARD OFFER

http://taxsale.baltimorecity.gov/


The outline of the origination,  funding, and administration  relationship  between the Program 
Administrator,  Lender, and Property Owner is as follows: 

 

1.     Lender or Property  Owner submits a Completed Application. 
 

2.    Program Administrator will review such documentation and confirm  that the Completed 
Application  meets the requirements  of the Acts,  Eligibility  Criteria, Program Guidelines, 
this Standard  Offer, and any documentation  thereunder.  Upon completion  of such review, 
Program Administrator will notify  the Property Owner of whether the Application  has 
been approved,  in which case the project shall be an Approved  Project. 

 

3.   Lender and Property  Owner enter into a Clean Energy  Financing  Agreement  and the 
Approved  Project  becomes a Closed Project. Prior to entering into the Clean Energy 
Financing Agreement  with the Property Owner,  Program  Administrator will, in its 
reasonable  discretion,  approve of Lender's Clean Energy Financing  Agreement template. 
Such Clean Energy  Financing  Agreement must contain  terms and documentation 
consistent  with this Standard Offer, the C-PACE  Surcharge  Processing  Agreement, and 
the Acts.  Such Clean Energy Financing  Agreement  shall be secured  by a Surcharge. 

 

4.    Lender enters  into a C-PACE  Surcharge Processing  Agreement  (Appendix  B to this 
Standard Offer)  with Program Administrator  for the Closed Project to ensure processing 
of Lender's  Closed  Project. 

 

5.   The City, the Lender and the Property Owner enter into a Statement of Levy and Lien of 
Surcharge Agreement  (Exhibit A of the C-PACE  Surcharge  Processing  Agreement)  that 
the City then files on the property  records of the applicable  property at the expense of the 
Property Owner. 

 

6.    The Program  Administrator will send the Notice to City of Baltimore  to Commence  Levy 
and Collection  of Surcharges  (Exhibit  B of the C-PACE  Surcharge  Processing 
Agreement)  to City of Baltimore  with a request to the City by May  1    to add the 
Surcharge  to the real property or stand-alone  tax bill. 

 

7.    The City shall add the Surcharge  to the real  property  or stand-alone  tax bill in accordance 
with the agreed-upon Surcharge  Payment Schedule 

 

8.    The Program  Administrator, along with the Program  Administrator's  Servicer, will work 
with City of Baltimore  to collect any Surcharge Installments received pursuant to the 
Surcharge  and remit such Surcharge  Installments  to the Lender. 

 
 
 
 
 
PROGRAM  ADMINISTRATOR COSTS 

 
 
 
Program Administrator Costs:                 Program Administrator's costs under this Standard 

Offer,  shall be as follows: 
 

APPLICATION  FEE:  $150  upfront application  fee. 

CLOSING FEE:  1.05% closing  fee calculated as a



percentage  of the Project Cost. 
 

 
SERVICING  FEE:  an annual  fee of 16 basis points 
(0.16%)  calculated on the outstanding principal 
balance through  the assessment period. 

 
RECORDING EXPENSE:  the expense,  if any, for 
recording  the Statement of Levy and Lien of 
Surcharge  Agreement and any amendments thereto,  on 
the property  records  for the applicable  property. 

 
Note: The City of Baltimore  reserves  the right to 
include  a City collection and processing fee that will 
be included  in the annual  property  tax surcharge. 

 
 
 
 

LENDER'S  FUNDING  PROGRAM 
Lender's Funding: 

 
 
 
 
 
 
 
 
 
 
Conditions of Lender's Funding: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Lender's Rate: 

Term: 

 
Closing Fees: 

The Lender may provide,  up to one hundred  percent 
(100%) of the Surcharge including any fees upon the 
closing  date of each Clean  Energy  Financing 
Agreement and drawdown by the Property  Owner, 
subject to the individual Clean Energy  Financing 
Agreement  between  the Property  Owner and the 
Lender. 
 
The following  conditions will be met before  Lender 
provides  any Lender  funding: 
 
1. Verification that the C-PACE  project  has been 

approved  by the Program  Administrator. 
2.    A Clean Energy  Financing  Agreement has been 

signed by the Property  Owner and Lender. 
3.   Signed service agreement or construction contract 

between  Property  Owner and energy  service 
provider. 

 
Interest  rates for the Lender's funding  will be 
determined  by the Lender. 
 
The term of the Surcharge shall not exceed  twenty 
years. 
 
The Lender is able to charge  closing  fees (at Lender's 
discretion)  to the Property  Owner.



Prepayment:                                                  Lender may charge a prepayment  penalty at its 
discretion. 

Partial Payment: 

Amendment: 

 
 
 
 
 
 
 
 
 
 
 
 
Collections,  Repayment  and 
Amortization 
Schedule: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Exclusivity: 

Partial payments of the Surcharge will be accepted. 
 

 
Any amendments  to the Surcharge Payment  Schedule 
which may need to be implemented pursuant to the 
Clean Energy Financing  Agreement and C-PACE 
Surcharge  Processing  Agreement  must be provided  to 
the Program Administrator no later than April  25"  of 
the year in which the next payment is due.  Any such 
amendments  shall be submitted  to the Program 
Administrator  using the Amendment  of Surcharge  and 
Payment Schedule in the form of Exhibit C to the 
Surcharge  Processing  Agreement. 
 
Payments due pursuant to the Surcharge shall be due 
in accordance  with the Surcharge  Payment Schedule 
attached to the Statement of Levy and Lien of 
Surcharge Agreement,  such payment schedule shall 
align with the property tax billing cycle of the City. 
 
Pursuant to §30-8(F) of the City Code, the City shall 
forward the Surcharges  received to the Program 
Administrator  no later than forty-five (45) days after 
the last day of the month  in which the amounts are 
collected by the City. 
 
Payments  from the Program  Administrator's  Servicer 
(subject  to receipt from the City) will be remitted  to 
Lender no later than five (5) business days after 
receipt of any such payments. 
 
For any Completed  Application  submitted by a 
Lender,  the Program Administrator  shall not share 
information about the Eligible Project,  the Property 
Owner, or the Application  with any other C-PACE 
Lender for a period of six (6) months (measured  from 
the date of the submission  of a Completed 
Application). This section does not apply if ( 1) the 
same Property Owner requests  financing for a 
materially different  Eligible Project;  (2) the Lender 
fails to submit a Completed Application  for an 
Eligible Project to receive Program Administrator's 
Approval within in a commercially  reasonable  time; or 
(3) the Property Owner provides written authorization 
to the Program Administrator.



 
Termination  Events:                                     This Standard  Offer  shall terminate  upon the 

occurrence  of any of the following: 
 

1.   A final, non-appealable judgment by a court of 
competent jurisdiction that the Surcharges are not 
valid and enforceable under Maryland  law, or any 
unstayed  injunctive relief, the effect of which 
would be to prevent  servicing  or collection of any 
Surcharges. 

 

2.    The dissolution of the Lender by insolvency, 
bankruptcy,  failure to maintain  applicable licenses, 
or any other valid reason. 

 

3.    A breach of any Covenant  (as set forth below)  by 
the Program  Administrator or Lender (subject to 
applicable  cure). 

 

4.    A material  adverse  change  in (a) the business, 
properties,  operations, prospects, or condition 
(financial  or otherwise) of the Program 
Administrator or Lender,  taken as a whole,  or (b) 
the ability of the Program  Administrator to 
perform, or to enforce, any obligations. 

 

With respect to a particular  Approved Project: 
 

a.   Program Administrator may terminate  its approval 
of such Approved Project upon the occurrence of the 
events described  in clause  I, 2, 3 or 4 (with respect  to 
Lender). 

 

b.  Lender may terminate  its obligation to participate 
in such Approved  Project upon the occurrence of the 
events described  in clause  1,  3  or 4 (with respect to 
Program  Administrator. 

 

c.   Upon receipt  of notice from the other party, either 
Lender or Program  Administrator may terminate  the 
Approved  Project prior to the execution of a Clean 
Energy Financing  Agreement if,  in its reasonable 
determination, the terminating party believes 
negotiation  of the Clean  Energy  Financing  Agreement 
cannot be accomplished in good faith. 

 

Upon the occurrence of a Termination Event, each 
party shall be obligated  to pay its own costs incurred 
by such party prior to the termination. 

 
Notwithstanding any termination of this Standard



Offer or any Approved  Project,  Lender and the 
Program Administrator shall continue  to be bound by 
their respective  obligations  with respect to any 
existing  Closed Projects  and the terms of this Standard 
Offer  shall survive with respect to such Closed 
Projects. 

Representations: The Program Administrator shall provide 
representations  to the Lender that shall include but are 
not limited to: 
 
1.    Each Surcharge  is a legal,  valid, and binding 

obligation  and enforceable  in accordance  with 
provisions  of Maryland  law. 

 

2.    No Eligibility Criteria  have been waived, altered, 
or modified in any respect, except as approved  by 
the City.

 
 

The Lender shall represent  that any Eligible  Projects 
will be submitted  to the Program Administrator in 
good faith and with a willingness  to fund, subject  to 
Eligibility  Criteria,  Program  Guidelines,  C-PACE 
Surcharge  Processing  Agreement,  Underwriting 
Guidelines  (if applicable),  and this Standard  Offer. 

Covenants: Key Covenants of the Program  Administrator and the 
Lender include,  but are not limited to: 
 
1.     Continuation  as a legal  entity. 
 

2.    Compliance  with applicable  laws. 
 
3.   Compliance  with the terms of all transaction 

documents. 
 

4.    Compliance  with reporting  requirements. 
 

5.   Provision of all reasonably  necessary  assistance  for 
the Program Administrator's  Servicer  to perform 
its functions  in a commercially  reasonable  manner. 

 

6.   Use of all reasonable  means to resolve disputes 
with the Property Owner, contractors,  vendors, or 
public officials in favor of full and timely payment 
to the Lender and Program Administrator.



Account  Remediation:                                Pursuant to $30-8(1) of the City Code, if a Surcharge is 
delinquent, the delinquent Surcharge becomes a tax 
lien and collectible through the tax sale process 
authorized under Tax-Property  Article, Title 14, 
Subtitle 8 of the State Code. 

 
Documentation:                                            This Standard Offer is subject to mutually agreeable 

final documentation,  including but not limited to: 
 

I.   Satisfactory legal opinions if requested by the 
Program Administrator. 

 

2.    Completion of due diligence. 
 

3.   Satisfactory  legal documentation,  including the C• 
PACE Surcharge Processing Agreement. 

 
 
 
 
 
 
 
 
 
 
 
 
 

[Remainder of the page intentionally  blank] 
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PACE FINANCIAL  SERVICING,  LLC 
 
 

,bipnature 
Name:  Genevieve  Sherman 
Title:    Managing  Director 
Date: 

 
 

[ENTER  LENDER] 
 
 
j9nature 
Name: 
Title: 
Date: 

 
 
 
 
 
 
 
 
 

[CC: PROPERTY OWNER] 
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Appendix  B 
 

C-PACE  SURCHARGE PROCESSING  AGREEMENT 
 

THIS C-PACE  SURCHARGE PROCESSING AGREEMENT ("Agreement") is made as of the 
-day of                    ,  2017,  by and between  PACE Financial  Servicing,  LLC having an 
address  at [ADDRESS]  ("Program Administrator") and                                                       having  an 
address  at [ADDRESS] (Lender). 

 
BACKGROUND 

 
1.            The State of Maryland has authorized counties  and  municipalities to enact 

legislation or resolutions establishing property  assessed  clean energy  programs  under  §§ 1-110 l 
et. seq.  of the Local Government Article  of the Maryland  Code,  as amended  (the "Act") 

 
2.          Pursuant  to the Act, the City of Baltimore  established a Property  Assessed Clean 

Energy  loan program  for commercial properties (the "Program")  under Public  Local  Law, 
Article  28 $$30-1  et.  seq.  of the City of Baltimore Code (the "City  Code"),  together with the 
Act,  the "Acts." 

 
3.          [Borrower  legal name] (the "Property  Owner") owns  real  property located  in the 

City of Baltimore,  Maryland  known  as [Address]  and more particularly described in the hereto 
attached  Exhibit  D (the "Property").  In accordance with the requirements of the Acts,  the 
Property  Owner  proposes  to improve  the Property  through  energy  efficiency projects, water 
conservation projects, or renewable energy  projects servicing  the Property  (the "Project") and 
has applied  to the Program  Administrator and the Lender  for financing the Project through  a 
Clean Energy  Financing  Agreement (the "Clean  Energy Financing  Agreement")  that will be 
secured  by a surcharge  (the "Surcharge") which  when due and unpaid  shall constitute a lien on 
the Property. 

 
4. The  Maryland  Clean  Energy  Center  ("MCEC") has entered  into an agreement with the 

the Mayor  and City Council  of Baltimore, Maryland (the "City") dated April 26, 2017 (the "City 
Clean Energy  Agreement"),  in which the City selected  MCEC  as the initial program 
administrator and acknowledged PACE  Financial  Servicing,  LLC as MCEC's Agent  for 
administration of the Program. 

 
5.            Pursuant  to the City Clean  Energy  Agreement, the City will add the Surcharge  to 

the real property  or stand-alone tax bill upon receipt  of a Notice  to City of Baltimore to 
Commence Levy and Collection of Surcharges for PACE Program  ("Notice to Commence 
Levy"), attached  hereto  materially in the form of Exhibit  B. 

 
6.          The Lender  has entered  into the Clean Energy  Financing Agreement with the 

Property  Owner  pursuant  to which  the Lender  will advance  funds  for the Project  for the benefit 
of the Property  Owner. 
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7.           The Property Owner and Lender have obtained consent  to the Surcharge  from all 
existing mortgage  and deed of trust holder(s) ("Mortgage Holders"). 

 
 
 

NOW, THEREFORE,  the parties do hereby agree as follows: 
 

1.            Notice and Amendment  of Surcharge. 
 

(a)        Within three (3) Business  Days (as defined in Section  7) after the execution  of 
this Agreement  and the delivery of the documents  described  in  Section 4 hereof,  the Program 
Administrator  will submit to the City the (i) Statement of Levy and Lien Agreement  (the 
"Statement of Levy and Lien Agreement"), attached  hereto materially  in  the form of Exhibit 
A, to be recorded  in the Land Records of the City of Baltimore,  Maryland,  and such Statement  of 
Levy and Lien Agreement  shall include a schedule of all Surcharges  under the Clean Energy 
Financing Agreement  (the "Surcharge  Payment Schedule"),  and (ii) the Notice to Commence 
Levy.  The principal  of the Surcharge  (inclusive of any financed closing  costs or fees) will be 
[Amount]  and xx/lOO Dollars($[#]),  the interest rate will be [Interest  Rate] percent ([#]%) per 
annum and the term will be [Term]([#]) years,  as reflected  in the Surcharge  Payment Schedule. 

 
(b)         The Program Administrator  must notify the City Department  of Finance of the 

amount of the Surcharge  no later than May 1    of each year.  The Program  Administrator  shall 
assume the Surcharge  amount specified  in the Surcharge  Payment Schedule  is accurate and use 
that amount when notifying the City unless the Program Administrator  has forwarded an 
Amendment  of Surcharge and Payment Schedule to the City in which case the Program 
Administrator  shall assume the Surcharge amount specified in the Amendment  of Surcharge and 
Payment Schedule  is accurate and use that amount when notifying the City. 

 
(c)        The Lender may only amend the Surcharge  Payment  Schedule  in accordance  with 

the terms of the Statement  of Levy and Lien Agreement  and the Clean Energy Financing 
Agreement.  Any such amendments  shall be submitted  by the Lender to the Program 
Administrator using the Amendment  of Surcharge and Payment Schedule,  attached hereto 
materially  in the form of Exhibit C.  Upon receipt, the Program Administrator shall forward the 
Amendment  of Surcharge and Payment Schedule to the City, and the City shall amend the 
Surcharge to reflect the adjustment  and file the Amendment  of Surcharge  and Payment Schedule 
in the land  records of the City of Baltimore. The Program  Administrator  shall provide to Lender 
finalized copies of the Amendment  of Surcharge and Payment Schedule.  Any Amendment  of 
Surcharge and Payment  Schedule must be provided to the Program Administrator no later than 
April  25" of the year in which the next payment is due. 

 
(d)        The Surcharge will accrue interest and penalties and will be treated and collected 

in the same manner as real  property taxes in the City.  Any delinquency  will be collected through 
the City tax sale process. The provisions  of Title  14,  Subtitle 8  of the Tax - Property Article of 
the Maryland  Code and Public Local Law,  Article 28, §§ 30-1  et seq.  of the City of Baltimore 
Code that apply to a tax lien will also apply to an any delinquent  Surcharge.   Any delinquent 
Surcharge collected  through the City tax sale process must be forwarded  to the Program 
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Administrator  no later than forty-five (45) days after the last day of the month  in which the 
Surcharge amounts are collected. 

 
2.        Program  Administrator'  Warranties  and Representations;  Disclaimer. 

 
(a)        Warranties  and Representations. The Program  Administrator hereby warrants  and 

represents  that: 
 

(i)         Program Administrator  is a Delaware  limited  liability company; and has 
full power and authority  to enter into this Agreement and to carry out the terms and conditions 
contained  herein; 

 
(ii)        No approval of, or consent from, any governmental  authority  is required 

for the execution, delivery  or performance  by Program Administrator  of this Agreement,  other 
than as obtained through  that certain Clean Energy Agreement  entered into  by and between the 
Program  Administrator  and the City dated April 26, 2017 (the "City Clean Energy Agreement"); 
and 

 
(iii)       the execution, delivery and performance  by Program  Administrator  of this 

Agreement  and the transactions  contemplated  hereby (A) do not contravene  any provisions of 
law applicable to Program  Administrator, and (8) do not conflict and are not inconsistent with, 
and will not result (with or without the giving of notice or passage of time or both) in the breach 
of or constitute a default  or require any consent under any credit agreement,  indenture, mortgage, 
purchase  agreement, deed of trust, security  agreement,  lease,  guarantee or other instrument to 
which Program Administrator is a party, by which Program Administrator  may be bound, to 
which Program Administrator or its property  may be subject,  the Acts or Program 
Administrator's operating  agreement. 

 

 
(iv)       This Agreement,  the Surcharge,  the Statement of Levy and Lien of 

Surcharge  Agreement,  the Notice to Commence  Levy, and the Program Administrator's role 
hereunder  comply with the Acts.  In the event of a conflict between this Agreement  and the Acts, 
the Acts shall govern. 

 
(b)       Disclaimer.  Program Administrator  has not heretofore  made,  nor does it make by 

this Agreement, any representations  or warranties  with respect to the Property,  including any 
warranty  of title or any environmental  matters, and Program  Administrator  makes no 
representation  or warranty  in connection  with, and assumes  no responsibility  with respect to, the 
solvency,  financial condition,  or statements  of the Property  Owner, or with respect to the 
performance  or observance  by the Property Owner of their obligations  under the Clean Energy 
Financing  Agreement,  after the date of execution of this Agreement. 

 
3.          Lender's  Warranties  and Representations. 

 
With respect to this Agreement,  Lender hereby warrants  and represents  that effective  on 

the date on which Lender executes this Agreement:



(a)        (i) Lender (A) is an entity (corporation,  limited liability company,  partnership) 
duly incorporated  or organized,  validly existing,  and in good standing  under the laws of its state 
of incorporation  or organization, and (B) has full power, and all licenses necessary,  to own its 
properties  to carry on its business  as now being conducted  and has full power to enter into  this 
Agreement  and to carry out the terms and conditions  contained  herein; and (ii) the execution  of 
this Agreement  on its behalf and its participation  in the transaction  specified herein  and therein  is 
in its  ordinary course of business  and within the scope of its existing  authority pursuant  to its 
organizational documents; 

 
(b)        there is no action, suit, or proceeding  pending or threatened  against  Lender before 

or by any court,  administrative  agency, or other governmental  authority  which brings into 
question the validity of,  or might in any way impair, the execution,  delivery or performance  by 
Lender of this Agreement; 

 
(c)        no approval of, or consent from, any governmental  authority  is required  for the 

execution,  delivery, or performance by Lender of this Agreement; 
 

(d)        the execution,  delivery, and performance  by Lender  of this Agreement  and the 
performance  by Lender hereunder  and the transactions  contemplated hereby, (i) do not 
contravene any provisions of law applicable to Lender, and (ii) do not conflict and are not 
inconsistent with, and will not result (with or without the giving  of notice or passage  of time or 
both) in the breach of or constitute  a default or require any consent  under any credit agreement, 
indenture,  mortgage,  purchase  agreement,  deed of trust, security  agreement,  lease, guarantee  or 
other instrument  to which Lender is a party, by which Lender may be bound, to which Lender or 
its  property may be subject,  or Lender's charter or bylaws; 

 
(e)        this Agreement  constitutes  the legal,  valid and binding obligation  of Lender, 

enforceable  against Lender in accordance  with its terms, except as limited by applicable 
bankruptcy,  insolvency, reorganization,  moratorium  or similar  laws affecting  the enforcement  of 
creditors' rights generally, and by applicable  laws (including  any applicable common  law and 
equity) and judicial  decisions  which may affect  the remedies provided  herein; 

 
(f)        Lender has independently  and without reliance upon the Program Administrator 

conducted  its own credit evaluation  of the Property  Owner, reviewed  such information as it has 
deemed adequate  and appropriate  and made its own analysis of the Financing Agreement; 

 
(g)        Lender has, as part of its underwriting  process, given due regard to the Property 

Owner's ability  to repay the loan provided under the program,  in a manner substantially  similar 
to that required  for a mortgage  loan under $$  12-127,  12-311,  12-409.1,  12-925, and  12-1029 of 
the Commercial  Law Article of the Maryland  State Code. 

 
(h)        Lender has not relied upon any investigation  or analysis  conducted  by, advice or 

communication from, nor any warranty or representation by,  the Program Administrator or any 
agent or employee  of the Program  Administrator,  express or implied, concerning  the financial 
condition  of the Property Owner, or the tax or economic  benefits  of an investment  in the Clean 
Energy Financing  Agreement;



 
(i)         Lender has had (or acknowledges by its execution of this Agreement, that Lender 

will prior thereto have had) access to all financial and other information that it deems necessary 
to evaluate the merits and risks of an investment in the Clean Energy Financing Agreement 
including the opportunity  to ask questions, receive answers and obtain additional  information 
from the Program Administrator  and the Property Owner necessary to verify the accuracy of 
information provided; 

 
(j)        Lender acknowledges  that the Program Administrator  takes no responsibility  for 

any financial  information regarding the Property Owner furnished to Lender by the Program 
Administrator,  and Lender or its authorized representatives  acting on its behalf have such 
knowledge and experience  in business and financial  matters necessary to evaluate the merits and 
risks of an investment in the Financing Agreement; 

 
(k)        Lender is experienced  in making investments in energy upgrade projects  similar 

to the Project and the Clean Energy Financing Agreement  and that it is financially able to 
undertake the risks involved in such an investment;  and 

 
(1)         Lender acknowledges  that the Clean Energy Financing Agreement as well as any 

other documents  signed by the Property Owner and required by the Program Administrator  in 
connection with this Agreement were executed by a duly authorized signatory of the Property 
Owner. 

 
4.          Deliverv of Documents. 

 
(a)        As a condition to the Program Administrator's performance  of its obligations  with 

respect. to this Agreement, all of the conditions precedent enumerated below must be satisfied (in 
the Program Administrator's reasonable discretion): 

 
(i)         Lender shall have delivered to the Program Administrator  all of the 

following, in  form and substance reasonably satisfactory  to the Program Administrator:  (A) 
certified true and correct photocopies  of the duly executed  Clean Energy Financing Agreement; 
(B) a certified true and correct photocopy  or pdf scan of this Agreement duly executed by 
Lender; (C) executed  consents from any Mortgage Holders on the Property; (D) a risk disclosure 
form executed by the Property Owner; (E) an energy audit and/or feasibility  study; (F) proof that 
the Property Owner has l 00% ownership  interest in the Property for which the improvements are 
proposed;  (G) an original of the Statement of Levy and Lien Agreement duly executed by the 
Property Owner and Lender; and (H) all other documents  or information  necessary to 
demonstrate  compliance  with all other eligibility requirements  in 830-5 and §30-6 of the City 
Code and the Program  Guidelines. 

 

 
(b)        As a condition to Lender's performance  of its obligations with respect to this 

Agreement, all of the conditions precedent enumerated  below must be satisfied (in Lender's 
reasonable discretion):



 
()         The Program Administrator  shall have delivered to Lender all of the 

following,  in form and substance reasonably satisfactory to Lender: (A) a certified true and 
correct photocopy or pdf scan of the Statement of Levy and Lien Agreement duly executed by 
the City, and (B) a certified true and correct photocopy or pdf scan of this Agreement duly 
executed by the Program  Administrator. 

 
(c)        All of Lender's and the Program Administrator's  respective representations  and 

warranties  provided herein or in any of the Clean Energy Financing Agreement  shall be true and 
correct on the date of the execution of this Agreement. 

 
5.         Covenant. 

 
(a)        No Action.  The Program Administrator  shall not,  without the prior written 

consent of the Lender, take any action which impairs the rights of the Lender (or its assignee or 
successor)  with respect to the Clean Energy Financing Agreement  in and to which the Program 
Administrator  has no right, title or interest.  Under no circumstances  may the Lender file Uniform 
Commercial Code financing  statements against the Program Administrator  in connection with 
any of the transactions  contemplated  hereunder. 

 

 
6.         Tax and Indemnities. 

 
(a)        Charges.  Lender shall pay any and all sales or use taxes or similar taxes, if any, 

that may be imposed  by any federal, state or local  government authority on any remittances made 
by the Program Administrator  to the Lender pursuant to this Agreement. 

 
(b)        Taxes.  With respect to this Agreement, Lender shall be solely responsible  for, and 

shall indemnify, protect, defend, save, and keep harmless, the Program Administrator  and each 
of its affiliates, and their respective officers, directors, employees,  and agents (each a "Program 
Administrator  Indemnitee")  from and against any and all federal,  state, and local  taxes, in each 
such case, to the extent any of the same are attributable to or otherwise assessed  with respect to 
the period subsequent  to the effective  date of this Agreement,  together with any assessments, 
penalties,  fines additions  to tax or interest related thereto, which at any time or from time to time 
may be imposed  on,  or asserted against, the Property (or any part thereof or any interest therein) 
or any Program Administrator lndemnitee,  by any federal, state, local, or foreign government or 
taxing authority in connection  with or relating to the Clean Energy Financing Agreement or any 
of the transactions  contemplated  hereby and thereby.  Notwithstanding the above, Lender is not 
responsible  for nor shall it indemnify, protect, defend, save, and keep harmless, the Program 
Administrator  and each of its affiliates,  and their respective officers, directors, employees, and 
agents from and against any and all taxes, penalties, or fines related to the Program 
Administrator  costs detailed in  Section 9 hereof. 

 
(c)        Notice of Claims. The Program Administrator  agrees to notify Lender promptly 

after becoming  aware of any taxes or claims, whether pending or threatened that is the subject of 
indemnification pursuant to this Section 6;  provided, however,  that the failure by the Program 
Administrator  to so notify the Lender will not in any manner affect Lender's obligations under



this Section 6, except to the extent, if any, Lender shall have been materially  and adversely 
prejudiced  by such failure. 

 
7.          Duties and Limitations. 

 
 
 

(a)        Program Administrator's and Lender's Duties. It is the intent and purpose of the 
parties that the City shall bill for, collect and receive for the benefit of Lender the sums payable 
under the Clean Energy Financing Agreement and the Surcharge. Unless the Program 
Administrator indicates in writing to Lender, Lender shall be responsible for all other servicing 
duties pursuant to the Clean Energy Financing Agreement, such as, if applicable, obtaining 
insurance renewals and financial statements from the Property  Owner and arranging for Property 
inspections. The Program  Administrator  shall promptly deliver to Lender all notices, demands and 
similar items received by it relating to the Clean Energy Financing Agreement. 

 
(i)         Any delinquent  Surcharges  and any accrued  interest and penalties  will be 

collected  through  the City tax sale process.  The provisions  of Title  14, Subtitle  8  of the Tax 
Property  Article of the Maryland  Code that apply to a tax lien will also apply to any delinquent 
Surcharges. 

 
 

(ii)        If either party has actual knowledge of an event of default under the Clean 
Energy Loan Financing Agreement ("Event of Default"),  it shall promptly notify the other party 
thereof. 

 
(b)        Payments.  All monies received by the Program  Administrator on the Clean 

Energy Financing  Agreement  shall be held by the Program Administrator, or its designee.  for the 
benefit of the Lender for the purpose  for which they were paid, but need not be segregated  in any 
manner from any other monies of the Program  Administrator and may be deposited  by the 
Program  Administrator, or its designated  servicer,  in any general account  maintained  by the 
Program  Administrator or, its designee,  (the "Collection  Account"). The Program 
Administrator,  or its  designee,  shall pay all moneys  from Collection  Account due from the 
Property  Owner under the Clean Energy Financing  Agreement  within  five (5) Business  Days of 
receipt of such good funds in the Collection  Account  (each such date, a "Payment Date"), 
provided  that the Program  Administrator, or its designee,  has collected  payment  in  good funds 
from the Property  Owner or the City, such as a received  wire or cleared check.  As used herein, 
Business Day"  shall be deemed to mean any day other than a Saturday,  Sunday or holiday  in 
which the Program  Administrator or Lender  is closed  in Maryland. Notwithstanding the 
forgoing,  if the applicable  Payment Date is not a Business  Day, then the Payment  Date shall be 
deemed  to be the next Business  Day.   The Program  Administrator, or its designee,  shall make 
such monies available  to Lender by wire transfer of such monies  to Lender at such account as 
Lender may specify  in writing  from time to time.  If the Program  Administrator, or its designee, 
fails to make such payment  (or any part thereof)  to Lender within  five (5) Business  Days of such 
Payment Date, the Program  Administrator shall pay Lender one percent (1 %) interest per month 
on, and in addition  to, the amount of such payment  (or any part thereof)  but not exceeding  the 
lawful maximum,  if any.



(c)       Limitations of Liability. The Program Administrator undertakes to perform such 
duties and only such duties as are specifically set forth herein and no implied covenants or 
obligations shall be read into this Agreement against the Program  Administrator.  In performing  its 
obligations hereunder, the Program Administrator shall use the same level of care as it uses for 
transactions in which it holds the entire interest for its own account, but shall not be liable to Lender 
for any action taken or omitted to be taken by it hereunder or pursuant hereto, except for the 
Program Administrator's failure to make sums available to Lender as required under this 
Agreement or for the Program Administrator's gross negligence or willful misconduct.   The duties 
of the Program  Administrator  shall be mechanical  and administrative in nature and the Program 
Administrator shall not have by reason of this Agreement  a fiduciary  relationship with Lender. 
The Program Administrator shall not be required  to take any action  if the Program  Administrator 
shall have been advised by counsel that such action  is contrary  to law, the provisions  of this 
Agreement  or the provisions  of the Clean Energy Financing  Agreement.  As to any matters not 
expressly  provided  for by this Agreement,  the Program Administrator shall not be required to 
exercise any discretion  or take any action and in case of any question concerning its rights and 
duties hereunder,  the Program Administrator may request written  instructions  from Lender and 
refrain from taking action until  it receives written  instructions from Lender. The Program 
Administrator shall be fully protected  and have no liability to any person for acting  or refraining 
from acting hereunder  in accordance  with the written instructions of Lender. The Program 
Administrator shall, in the absence of knowledge  to the contrary,  be entitled to rely on any 
written  instructions believed  in good faith to be genuine and correct and to have been signed by 
an officer of Lender. 

 
8.    Titling. 

 
(a)        Holder of Surcharge.   The Clean Energy Financing  Agreement  shall provide that 

the City is  the original  holder of the Surcharge  and that pursuant  to $30-8(1)of the City Code, 
if the Surcharge  becomes  delinquent,  the delinquent  Surcharge  and any accrued  interest and 
penalties  will automatically become a tax lien and be collected  through  the resulting  tax sale 
process. 

 
9.          Program Administrator Costs. 

 
(a)   Program Administrator charges and Lender shall pay or cause to be paid the following 

fixed administration and servicing  fees for the term of the Surcharge: 
 

APPUCATION  FEE:  $150 upfront application  fee. 

CLOSING  FEE:  1.05% closing  fee calculated  as a percentage  of the Project  Cost. 

SERVICING  FEE:  an annual  fee of 16 basis points (0.16%) calculated  on the outstanding 
principal  balance  through the assessment  period. 

 

 
RECORDING EXPENSE:  Dependent  on the Surcharge  amount, the recording  fee 

charged  by the City to record the Statement  of Levy and Lien Agreement  and any amendments 
thereto. 
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(b)        No provisions of this Agreement shall require the Program  Administrator (i) to 

expend or risk its own funds except as necessary in the ordinary course of business as the City 
Program Administrator or to perform its obligations under this Agreement or (ii) to otherwise incur 
any financial  liability in the performance of any of its duties hereunder. Any expenses incurred by 
the Program  Administrator in connection with any actions with respect to this Agreement to which 
Lender has requested shall be borne by Lender and Lender shall reimburse the Program 
Administrator for any such out-of-pocket costs and expenses incurred by the Program 
Administrator. 

 
10.        Indemnity. 

 
(a)        Lender agrees to indemnify, defend,  and hold harmless  the Program 

Administrator and any of its directors,  officers, employees  or agents,  from and against  any and 
all liabilities, obligations,  losses, damages, penalties,  actions, judgment,  suits, costs, expenses, 
taxes or disbursements of any kind or nature whatever  (including  attorneys' fees) which may be 
imposed on, incurred by or asserted  against any of them in any way relating to or arising out of 
any action taken or omitted  by either or any of them pursuant to a breach by Lender of this 
Agreement,  to the extent not reimbursed  by the Property  Owner, provided  that Lender shall not 
be liable to the Program Administrator for any portion of such liabilities,  obligations,  losses, 
damages, penalties,  actions, judgment, suits, costs, expenses or disbursements resulting  from the 
gross negligence  of willful  misconduct  of the Program Administrator or any of its directors, 
officers,  employees  or agents; and 

 
(b)        The Program Administrator shall indemnify, defend, and hold harmless  Lender, 

its successors  and assigns, and all of its directors,  officers, employees,  or agents,  from and 
against any and all liabilities,  obligations,  losses, damages,  penalties,  actions, judgment, suits, 
costs, expenses,  or disbursements of any kind or nature whatever  (including  attorneys'  fees) 
which may be imposed on, incurred  by or asserted  against any of them in any way arising out of 
or resulting  from a breach by the Program Administrator of this Agreement  or the gross 
negligence  of willful  misconduct  of the Program  Administrator or any of its directors,  officers, 
employees  or agents. 

 
11.      Miscellaneous. 

 
(a)        Assignment;  Termination.  Except as provided  in this Agreement,  neither  party 

may assign or delegate  its respective  rights or obligations  hereunder  without the prior written 
consent  of the other party which consent shall not be unreasonably  withheld,  provided  that 
Lender may assign this Agreement  upon notice to the Program Administrator. Subject  to the 
foregoing, this Agreement  inures to the benefit of, and is binding upon, the successors  and 
permitted  assigns  of the parties hereto. Notwithstanding the foregoing,  (i) in the event the City 
Clean Energy Agreement  expires or terminates,  this Agreement  shall be deemed  automatically 
assigned  to a successor program  administrator who agrees to assume  all of Program 
Administrator's obligations  and liabilities  hereunder  or (ii) in the event no successor  is named or 
no successor  agrees to assume  the obligations  and liabilities  hereunder,  this Agreement  shall 
automatically terminate. 
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Contact: Collections Division 
410-361-9690 

 
 
 

CITY OF BALTIMORE ENERGY TAX 

RULES AND REGULATIONS 

ADOPTED UNDER THE AUTHORITY OF SUBTITLE 25, OF ARTICLE  28 
Of the Baltimore City Code as last amended by Ordinance 04-728 

Approved June 23, 2004 
 

Operators shall retain in their files at their principal business or if not located in Baltimore City 
some other convenient location within the City of Baltimore, duplicate copies of monthly tax 
payment forms along with records and information in support of all monthly payments.  All such 
supporting information  shall be retained by the operator for the same period as is required for 
Federal Tax purposes. 

 
Monthly payment forms shall be filed for each account. The monthly payment  forms shall be 
completed in their entirety and filed on or before the 25" day of each month. 

 
On or before February  1of each year, each person, firm or corporation that delivers energy shall 
certify to the Director of Finance the aggregate amount of revenues and units sold by class of 
customer for the preceding calendar  year, on the forms and in the manner required by the 
Director. 

 
The monthly tax returns as well as the annual certification of revenues and units sold shall be 
signed by the owner, officer, partner, or authorized representative of the operating entity as to the 
correctness and accuracy of the return. 

 
Any person, who violates any provision of this subtitle or of a Rule and Regulation  adopted 
under this subtitle or who makes any false statement or improper return is guilty of a 
misdemeanor and, on conviction,  is subject to a fine of not more than $1,000.00 or to 
imprisonment  for not more than  12 months or to both fine and imprisonment for each offense. 

 
These regulations  have been approved  this 13" day of the month of July, 2004 and submitted to 
the Department of Legislative  Reference pursuant to the provision of Section 25-21  (b) of 
Ordinance No. 04-728. 
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CITY  OF  BALTIMORE 
 

MARTIN  O'MALLEY.  Mayor 

DEPARTMENT OF  FINANCE 
 
BUREAU OF TREASURY  MANAGEMENT 
Room   7.  Abel   Wolman  Municipal  Building 
200  Holliday  Street 
Balumore.   Maryland  21202

 
 
 
 

FACT SHEET FOR 
ENERGY TAX ON FUEL OIL AND LPG 

 
 

On June 23, 2004 the City of Baltimore enacted a law expanding its local energy tax.   The 
provisions of the law are as follows. 

 
ENERGY DESCRIPTION 

 
"Energy" means artificial or natural gas, electricity, coal, fuel oil, liquefied petroleum  gas (LPG), 
or steam delivered for consumption in Baltimore City. 

 
TAX IMPOSED 

 
The law imposes a tax on energy delivered for use in Baltimore City to all users in the City 
except for governmental  entities. 

 

CERTIFICATION  OF REVENUES AND UNITS                                                                                   ( 
 

On or before February  1" of each year, each person that delivers energy shall certify to the City's 
Director of Finance, on the fonn entitled "Certification  of Revenues and Units:" 

 
I)   the aggregate units of energy supplied and delivered to all classes of users during the 

prior calendar  year, whether subject to or exempt from the tax; 
2)  the aggregate revenues derived from the sale, distribution, or delivery of that energy; and 
3)  a breakdown  of these aggregated units and revenues by class of user. 

 
CLASSES OF USERS 

 
The law distinguishes  among four classes of users: 

 
1)   Residential -- residential energy users subject to residential schedules on file with the 

Public Service Commission of Maryland; 
2)  Manufacturing - direct users of energy in manufacturing, assembling, processing or 

refining operations that are exempt from the Maryland State Retail Sales and Use Tax; 
3)  Nonprofit Organizations- any nonprofit hospital, religious, charitable, or educational 

institution  or organization, or any in-patient medical care or nursing facility licensed by 
the State or City Health Departments, with respect to energy used in carrying on the work 
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of the nonprofit institution or organization or the in-patient medical care or nursing 
facility; 

4)  All Other Users -- Users not otherwise classified above including commercial for-profit 
users. 

 
EXEMPTIONS 

 
The following deliveries of energy in the City are exempt from the tax: 

 
1)   Deliveries to Federal, State and local government entities; 
2)  Deliveries to non-profit organizations through June 30, 2005; beginning July 1, 2005 

deliveries to non-profit organizations will be taxed; 
3)  Delivery of fuels used or consumed to propel any boats, motor vehicles, railroad vehicles, 

or aircraft; 
4)  Imports and Exports of energy not for consumption in the City of Baltimore; 
5)  Delivery of energy purchased for resale; and 
6)  Delivery of energy purchased for conversion into another form of energy subject to the 

energy tax. 
 

RATES 
 

For the City's fiscal year 2005 (July 1, 2004 through June 30, 2005), the energy tax rates for fuel 
oil and LPG are as follows: 

 

Type of User: Rate per Unit for 
Fuel Oil: 

Rate per Unit for 
LPG: 

Residential $0.028887/gal $0.030940/gal 
Manufacturing $0.017722/gal $0.023660/gal 
Non-Profit  Organization No tax imposed No tax imposed 
 until July 1, 2005 until July 1, 2005 
All Other/Commercial $0.080038/gal $0.097680/gal 

 

ANNUAL ADJUSTMENT  TO RATES 
 

For fiscal year 2006 and each subsequent fiscal  year, these tax rates shall be adjusted by the 
percentage change in the Washington-Baltimore Consumer Price Index, as reported by the 
United States Department  of Labor, comparing December of the preceding  calendar year to the 
December of the next preceding  calendar year.  The annually adjusted rates will be included in 
the proposed operating budget submitted by the Director of Finance to the Board of Estimates. 
After the adoption of the operating budget, the Director of Finance will certify to each vendor the 
tax rates for the upcoming  fiscal year as included in the adopted budget. 

 
REFUNDS 

 
Refund applications may be made in accordance with the law and upon forms and according to 

(       procedures established by the Bureau of Treasury Management for the following types of 
 
 
 

2



 
refunds.   Forms and instructions for these refunds may be obtained from the Miscellaneous 
Tax/License  Unit at 410-361-9690.                                                                                                                    ( 

 
1.    Uncollectible Accounts:  When a vendor has declared an account uncollectible, the 

vendor may apply for a refund provided (1) the vendor has submitted  a written policy 
governing the determination  of worthless accounts and (2) keeps and makes available to 
the City records regarding the worthless accounts. 

 
2.    Tax Paid Erroneously:  Claims must be filed within 3 years of payment and must be 

accompanied  by a proper ground for refund. 
 

3.   Residential Uses:  Annually by April 1   of each year any person that has paid a tax on 
deliveries to residential users or mixed uses including residential uses may apply for a 
refund of any tax paid at a rate higher than the rate applicable to residential users.  For 
instance, a mixed use retail and residential property where the tax has been at a rate 
higher than the residential rate may apply for a refund of the difference between the two 
rates for that portion of the taxes paid in excess of the applicable tax rate reasonably 
allocable to residential  users only. 

 
PAYMENT REMITTANCE, DUE DATES, AND PENALTIES 

 
As required by law, each vendor shall collect and remit the tax along with their monthly payment 
form to the Director of Finance on or before the 25" day of each month, covering  the taxes billed 
for the preceding  calendar month.  Payments should be sent to City of Baltimore, Collections                  ( 
Division, Miscellaneous  Tax/License  Unit, 200 North Holliday Street, Baltimore, Maryland 
21202.   Any tax return received late will be subject to interest at the rate of 1% per month or any 
fraction of a month and a penalty of 10% of the tax due.  Each vendor is individually liable for 
the taxes required to be remitted. 

 
RECORDS RETENTION 

 
Each vendor must keep all pertinent records and documents for the same period  that is required 
for federal tax purposes.   Each vendor must make these records available,  at all times, during 
business hours, for inspection  and audit by authorized representatives of the City of Baltimore. 

 

 
 

Make payments payable to Director of Finance 
 

Send payment with the monthly payment form to: 
City of Baltimore 

Collections Division 
Miscellaneous Tax/License Unit 

200 North Holliday Street 
Baltimore, Maryland 21202 

 

 

( 
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FUEL  OIL   &   LP   GAS 

RULES AND REGULATIONS 

ADOPTED UNDER THE AUTHORITY OF SECTION 21 OF ARTICLE 28 
Of    the  Baltimore   City   Code    (1983   Replacement   Volume) 

 
 
 
 

A   group   of   pre addressed    tax   forms   has  been  forwarded   to   you    by   the  Collection 
Division   several   months    prior    to    the  due  date   of  each  report.      These   forms 
should   be   used  in  filing   your   return    each  month.       If  any specific   month 
pre addressed   form    is  lost,    you    can  use   one  of  the  extra   forms    (blank   month) 
provided.       If  all    pre addressed   forms    are    lost,    you    should   request  another   group 
immediately.      Do  not   use  a   self-prepared   report   or  use  a   City'Tax-id   number 
assigned   to   a   prior    owner. 

 
Keep    in  your   files    at  your   principal    place   of    business    or   some   other   convenient 
location,    duplicate    copies    of   your   return.      Records    and  information    in  support 
of  all    returns,    credits,    exemptions,    etc.,    should   be  maintained   for  a   period   of 
at  least   4  years    from   date    of  tax   return.      Such   records    should   be   available   and 
open  to    inspection   of  Director   of  Finance   or   authorized   representative. 
Avoid penalties and interest 
correct   tax  due  with   return. 
the  rate   of    1%    per   month    for 
by law for wilful  failure  to 
statements. 

by  filing    correct    returns    on   time,    and    by  paying 
The    law   provides    a   penalty   of    10%   and  interest   at 

late    filing   of   returns.      Penalties   are   also    imposed 
collect,    pay,   keep  records,    file   returns    or   false

 
Some   transactions    are   exempt    by    law,    such  as  sales    to   non profit   hospitals, 
schools,    churches,    etc.       These   sales    exempt    from    taxes  should   be   supported   by 
approved   exemption    letters    retained    in  your  records.      Any   questionable 
transactions   should   be    referred    in  writing    to    the  Director   of   Finance.      All 
exemption   accounts    will    be  approved   by  the  Collection   Division. 

 
Tax   should   be   billed   as   a  separate    item   on   vendors    invoice    to   customer. 

 
The    tax,   interest    and  penalty   imposed   under  this    subtitle   shall   be  a   lien   upon 
the  property   of    any  person    or   other    legal    entity   liable    to   pay  the  tax  or 
penalty   to   the  City.
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. NAME   & 
T:TLE 

 
AGENCY 

NAME 
ADDRESS 

 
 

SUBJECT 

William   A.    Reiley,    City   Collector 
 
Bureau   of  Treasury   Management,    Collection    Division 
Room    I,  Municipal    Building 
 
Hotel    Room   Tax 
Rules   and  Regulations 

 

CITY or 
BALTIMORE 

 

MEMO
 

SERVE  THE  PEOPLE                                                                                            DATE:   July   20,    1990 
TO 

 
Mr.    Bernard   Murphy 
Department   of  Legislative   Reference 
Room   626,  City   Hall 

 
Pursuant    to   the   authority   granted   to  The   Director   of  Finance,   by 

Section   38(b)    of  Article    28      of  the  Baltimore   City   Code    (1983  Replacement 
Volume),    the    following    rules   and  regulations   pertaining    to    the   payment, 
collection   and  accounting   of  Hotel    Room   Tax,    are   hereby   promulgated: 

 
I.   Imposition 

 
The   tax    is  imposed   upon  the  gross   amount    of  money   paid   by 
transient   guests   or  tenants    for  renting,    using   or  occupying   a 
room   or   rooms    in  a   hotel. 

 
II.   Definitions 

 
1.      Transient   Guest   or   Tenant:       Means   a   person   or  persons 

renting,    using   or  occupying    a   room   or  rooms    in  a   hotel    for 
less  than   ninety    (90)    consecutive    days. 

 
2.     Hotel:      Means   a   building   containing    sleeping   accommodations 

for  more   than    five    (5)   persons   and  open  to   the    transient 
public. 

 
III.   Procedures 

 
1.      A    Hotel   Operator   must    file   an  application    for  a   tax   account 

with    the  Director   of  Finance,    Collection    Division,    Room   #1, 
Wolman   Municipal    Building,    200  Holliday   Street,    Baltimore, 
Maryland   21202. 

 
2.     The  tax  is  to   be    collected   at  the   same    time    the  room   rental 

charge    is  collected. 
 

J.    Taxes   collected   during   any  calendar   month   must    be 
remitted   to  the  Director   of  Finance   on    or  before    the  
25th day  of  the    following   month. 

 
4.    At    the  time   payment    is  remitted,    the  person   making   the 

payment   shall    file   with    the  Director   of  Finance      a   
completed tax  return   as  prescribed   and   furnished   by    the  
Director.
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5:     Every   hotel   operator   shall   keep  complete   and  accurate records   
and  documents    as  are   necessary   to    determine   the    tax due.       
Such    records    and  documents   shall    be    kept  within   the City   of   
Baltimore,    and  be  open  during    normal    business   hours for   
inspection   and  examination   by   the  Director   of  Finance   or 
other   duly   authorized   representatives,    agents   or   employees 
of  the   Mayor   and  City   Council   of  Baltimore.       Documents 
supporting   any  exemptions    reported   shall   be   filed   in   such  a 
manner   as  to   be   readily   accessible    to    support   monthly   tax 
returns.       Records   and  other   documents    must    be   retained   for  a 
period   of  four  (4)  years. 

 
IV.      Refunds 

 
Whenever   a   person   has  paid   the  Tax   in  connection   with   a   room   or 
rooms    in  a   hotel   which   the  person   has    rented,    used   or  occupied 
for  ninety   (90)  consecutive   days,    that   person   may    request  a 
refund   of  the    taxes  which   were   paid.      The   request   must   be   filed 
within   three    (3)  years   and  shall    include    the    dates   of  occupancy, 
the  rental   charges,    the  taxes  actually   paid,    and  a   certification 
from   the  manager   or  operator   of  the   hotel    that  the  facts 
contained   therein   are    true   and  correct   and  agree   with   the 
hotel's    records. 

 

v.    Exemptions 
 

1.      Whenever   a   person,    or  a   corporation   contracts   with   a   hotel 
for  a   specified   number   of  rooms   or  accommodations   at  a 
specified   price    for  a  period   of  ninety    (90)    days  or  more, 
the  rental    charges    for  the  specified   number   of  rooms   or 
accommodations    shall   be  exempt    from    the  tax.    Contracts 
which   guarantee    room   rates    for  a   period   of  ninety   (90)  days 
or  more,    but   which   do   not   guarantee    a   specified   number   of 
rooms   are    not   exempt    from   the  hotel    tax. 

 
2.    Government    employees   are   exempt    from   the    tax  only   under   the 

following   conditions: 
 

a.    The   rental   charge    is  paid   directly   by    the 
governmental   entity   or   agency  in  the    form 
of  a   check,    or  voucher,    or   billed    to   a   credit 
card   bearing   only   the    name   of  the  governmental
entity   or  agency.    Note: 
the name of the employee 
name of the governmental 
subject  to   the   tax. 

Credit   cards  bearing 
in  addition   to  the 
entity   or  agency  are

 
b.   The employee must complete an  ''Exemption Certificate for 

Governmental   Agencies'',   which   the  hotel   must   retain   
with their    records.     (See  III-5
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RULES AND REGULATIONS – Outdoor Advertising Excise Tax 
 
 
The Director of Finance adopts these Rules and Regulations pursuant to Baltimore City Code, Article 
28, § 29.  
 

I. Background 
 
Baltimore City Code, Article 28, Subtitle 29, requires that certain businesses pay the outdoor advertising 
tax as it has been determined that outdoor advertising constitutes a separate distinct activity within the 
City that affects the use of City streets, sidewalks, and other public places while impacting many private 
places open to the public.  The unregulated display of outdoor advertising constitutes a public nuisance 
that imposes cost on the City beyond those caused by other activities by harming the health, safety, 
convenience, and welfare of the residents of the City.  The Council has determined that outdoor 
advertising may harm the City by creating visible clutter and blight and by promoting a negative 
aesthetic impact in the City in a way that reduces the City’s ability to collect revenue from other sources. 
 
The tax imposed advances significant government interests by properly allocating the potential 
economic burdens caused by outdoor advertising while reducing these harms.  The tax is the least 
restrictive means necessary to achieve these goals.  
 

II. Definitions 
 

A. The Director adopts and incorporates the terms as used in Baltimore City Code, Article 28, § 29.  
  

B. In addition, the terms as used in these Rules and Regulations have the following definitions: 
 

1. “Advertising Host” means the person who owns or controls a billboard, poster board, or 
other sign; and charges fees for its use as an outdoor advertising display. 
 

2. “Finance Director” or “Director” means the Director of Finance or a designee of the 
Director of Finance. 
 

3. “Outdoor Advertising Display” means an outdoor display of a 10 square foot or larger 
image or message that directs attention to a business, commodity, service event or other 
activity that is sold, offered, or conducted somewhere other than on the premises on 
which the display is made; and sold offered, or conducted on the premises only 
incidentially if at all. 
 

4. “Person” means an individual, firm, association, corporation, or other entity of any kind; 
and a receiver, trustee, guardian, personal representative, fiduciary, or representative of 
any kind.  “person” does not include, unless otherwise expressly provided, a 
governmental entity or an instrumentality or unit of a governmental entity. 

 
5. “Square foot of advertising imagery” means a square foot of a space occupied by an 

outdoor advertising display. 
 

6.  “Ordinance” means Baltimore City Code, Article 28, Subtitle 29.  
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III. Tax Imposed and Amount of Tax 
 

A. The tax is imposed on the privilege of exhibiting outdoor advertising displays in the City. 
B. The annual amount of the tax imposed is $15.00 per square foot of advertising imagery for an 

electronic outdoor advertising display that changes images more than once a day or $5.00 per 
square foot of advertising imagery for any other outdoor adverting display. 

C. If a single space is used for multiple outdoor advertising displays during the course of one 
reporting period, the advertising host must pay the annual tax as if the display that would 
generate the highest tax liability had it been in place for the entire year or pay an additional tax 
for any other displays in that space. 

 
IV. Application and Payment 

 
A.  All applications must be filed with the Bureau of Revenue Collections, 200 Holliday Street, 

Wolman Municipal Building, Room 3; Baltimore, Maryland 21202.  Any questions should be 
directed to the Bureau at (410) 361-9690, or at COBBusinessLicense@baltimorecity.gov.    

B.  Each advertising host must return the completed application to the Bureau of Revenue 
Collections on or before July 10th of each year for the proceeding tax year (July 1 through June 
30). The application must specify the number of separate spaces made available by the 
advertising host for the exhibition of outdoor advertising displays and indicate the location and 
size of each outdoor advertising display displayed in the previous 12 months. 

C. The tax must be paid when the application is returned on or before July 10th. 
D. The advertising host must maintain complete and accurate records of all of its outdoor 

advertising displays and make these records available during business hours for inspection and 
audit by the City. 

E. If an advertising host sells or closes all or part of its operation, the application and taxes are due 
within 3 business days. 
 

V. Tax Determination, Penalties and  Fines 
 

A. If the advertising host fails to pay the outdoor advertising tax, interest will be assessed at the rate 
of 1% for each month or fraction of a month that the tax is overdue and a penalty of 10% of the 
amount of the tax due will also be assessed. 

B. If the advertising host fails to report and remit the outdoor tax, the Director of Finance will 
estimate the amount of the tax that is due and assess interest and penalty. 

C. Estimated payments are due within 10 calendar days from the date of the bill. 
D. The tax, interest and penalties owed are liens on all real and personal property of any advertising 

host liable for the payment of the outdoor advertising tax. 
E. Any person who violates the outdoor advertising tax law is guilty of a misdemeanor and on 

conviction, is subject to a fine of up to $1000.00 or imprisonment for each offense. 
        

These rules and regulations are effective this day of _________________, 2014, and have been filed 
with the City of Baltimore Department of Legislative Reference. 
 
Issued and Approved:  
 
___________________________________________           ___________________ 
Harry E. Black, Director  Date 
Department of Finance 



Subtitle 11 RECORDATION TAX 

Administrative History 

  Effective Date: September 1, 2004 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

CITY   OF  BALTIMORE 
 

MARTIN  O'MALLEY,  Mayor 

DEPARTMENT  OF  FINANCE 
 
BUREAU   OF  TREASURY   MANAGEMENT 
Room  7,  Abel   Wolman   Municipal   Building 
200  Holliday  Street 
Baltimore,   Maryland   21202

 
 
 
 
 
 
 
 
 
 
 
 

FACT SHEET FOR BALTIMORE  CITY 
RECORDATION  TAX 

 
 
 
 
 
As of June 23, 2004, the City of Baltimore enacted legislation (Ordinance 04-727) changing its 
Recordation Tax rate to $5.00 per $500 of transaction.  Additionally, the legislation creates a 
partial exemption for owner-occupied residences. 

 
Under this partial exemption, the recordation tax does not apply to the first $22,000 of the 
consideration payable on the conveyance of owner-occupied residential property if the 
instrument in writing is accompanied by a statement, signed under oath by the buyer, that the 
buyer will use the property as the buyer's principal residence by actually occupying the property 
for at least 7 months of the 12-month period immediately following the conveyance. 

 
The changes take effect on September 1, 2004 as to any instrument conveying title or securing a 
debt that contains a notary acknowledgment dated on or after September 1, 2004 and is presented 
for recordation on or after September 1, 2004. 

 
The new ordinance can be accessed on the City's website at 
http://cityservices.baltimorecity.gov/charterandcodes/. 
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CITY OF BALTIMORE,  MARYLAND 
RECORDATION TAX 

CERTIFICATION OF OWNER-OCCUPIED STATUS 
 
 
 
 

I   (we),                                                                                                         ,   do hereby certify and 
(Print Name of Purchaser(s)) 

affirm under the penalties of perjury that I   (we) have purchased property in the City of Baltimore 

known as                                                                                                                which I   (we) shall 
(Address of Property) 

 
occupy as my (our) principal residence for at least 7 of the 12 months immediately following this 

conveyance. 

 
 
 

SIGNATURE 

SIGNATURE 

DATE 



Subtitle 12 SIMULATED SLOT MACHINES TAX 

Administrative History 

  Effective Date: January 1, 2011 
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Finance / Simulated Slot Machines / Rules 
and Regulations 

 
Adopted by authority of Article 15, Section 2-17 of Baltimore City Code as last 
amended by Ordinance 10-356 on August 10, 2010 

 
1.   Effective January  1,  2011, simulated  slot machines will be subject to a 

Registration  Tax. 
 

2.   Definitions- An amusement device is any electronic or mechanical device that is 
designed  to provide  amusement or entertainment  and for which a fee is charged to 
operate or use.   A simulated  slot machine  is defined as any amusement  device 
equipped  with a knock-off  device that enables an owner or custodian  of the device 
to remove  free plays or other game credits accumulated  by a winning player. 

 
3.   Admissions and Amusement Tax Exemption- Effective  January  1,  2011, all 

simulated  slot machines  are exempt from Admissions  and Amusement  tax.   All 
other amusement  devices shall continue to be subject to the Admissions  and 
Amusement  tax, and all associated requirements  of the tax. 

 
4.   Effective January  1,  2011, all owners of more than five simulated  slot machines 

must apply for an annual master license.    All simulated  slot machines are exempt 
from payment  of annual  amusement device license fees. 

 
5.   License Fee Due- For calendar year 2011, the annual master license fee is due no 

later than January  31of the calendar year for the license.   For calendar year 2012 
and each subsequent  year,  this fee is due no later than January  1" of the calendar 
year. 

 
6.   Registration Tax Due- For calendar year,  2011, this tax is due no later than 

January  31",  2011.  For calendar year 2012  and each subsequent  year, this tax is 
due no later than January  1of the calendar  year. 

 
a.  A quarterly  payment  plan for the payment of registration  taxes is available for 
any simulated  slot machine owner that wishes to make payments  in this fashion. 
Payments  made through this plan shall be subject to a service charge of $48. 

 
b.  Anyone  who wishes to enroll in quarterly registration  tax payment must 
submit their application,  along with their first quarter payment, to the Baltimore 
City Bureau of Revenue  Collections  License Unit no later than January 31" 
2011.



Quarter Tax Reporting Period                  Tax Du 
 

1 January  1"-March 31" January 31st 
 

2 
 

April 1-June 30 
 

April 1st 
 

3 July 1'-September 30th July I st 
 

4 October  1-December 31st October 1st 
 

' 
 
 
 
 
 

c.  Anyone who enrolls in quarterly payment of registration taxes may elect to 
include payment of the master license fee related to the devices for which the 
registration tax is paid into their payment plan, if applicable. 

 
d. The following table provides an example of the due dates for Calendar year 
2011  for those that elect to enroll in quarterly payments: 

 
 
 
 

2011 Registration Tax Quarterly Payment Plan 
Schedule 

 
e on or Before 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7.   Penalties --Penalties for failure to comply with Baltimore City Ordinance  I 0-343 
and these Rules and Regulations include the following: 

 
a.  Late payments will be subject to: 

 
I) I 0% penalty of the amount of tax due and, 
2) 1 % per month interest charge for each month or fraction thereof that 
the tax is overdue. 

 
b. Additional penalties may be assessed including: 

 
1) A person who violates any provision of this law, rule or regulation 
may be found guilty of a misdemeanor and on conviction, subjected to a 
fine of not more than $1,000 or to imprisonment of not more than 12 
months or both. 

 
 
 

8.   Bounty Program- The City shall offer a bounty program to reward persons who 
report machines being operated without the required licenses and/or registration. 
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a.    Eligibility-  Any person that reports information, in writing, that leads to the 
successful collection of fines and penalties for operating a simulated slot 
machine without a proper license and registration shall be eligible to receive 
25% of those fines and penalties. 

 
b.    Tips may be reported to the Bureau of Revenue Collections via email to: 

baltimorecitycollections@baltimorecity.gov, or in writing to the Chief of 
Revenue Collections at 200 N. Holliday St, Baltimore MD 21202 

 
c.   Only one reward per case shall be offered.  In the event that more than one 

person reports the illegal operation of a simulated slot machine at the same 
location, the person whose tip has the earliest email timestamp or postmark 
shall receive the reward. 

 
d.   The Chief of Revenue Collections has the final authority in determining 

eligibility for a reward. 
 

e.    No rewards shall be made until delinquent fines and penalties are successfully 
recovered by the City. 

 
f.    All rewards are contingent upon appropriation of funds as approved by the 

Board of Estimates. 
 

 
 
 
 
 
APPROVED FOR FORM AND LEGAL SUFFICIENCY: 

 
Elena DiPietro, Chief Solicitor 

, 
Date

 
 
 

TO      F FINANCE: 
 
 

Edwar                                       of Finance                                        pad 
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Finance / Simulated Slot Machines / Rules 
and Regulations 

 
Adopted by authority of Article 15, Section 2-17 of Baltimore City Code as last 
amended by Ordinance 10-356 on August 10, 2010 

 
1.   Effective January  1,  2011, simulated slot machines will be subject to a 

Registration  Tax. 
 

2.   Definitions- An amusement device is any electronic  or mechanical  device that is 
designed to provide  amusement or entertainment  and for which a fee is charged to 
operate or use.   A simulated slot machine is defined  as any amusement  device 
equipped with a knock-off device that enables an owner or custodian  of the device 
to remove free plays or other game credits accumulated  by a winning player. 

 
3.   Admissions and Amusement Tax Exemption- Effective January  1,  2011, all 

simulated  slot machines  are exempt  from Admissions  and Amusement  tax.   All 
other amusement devices shall continue to be subject to the Admissions  and 
Amusement  tax, and all associated requirements  of the tax. 

 
4.   Effective January  1,  2011, all owners of more than five simulated  slot machines 

must apply for an annual master license.    All simulated  slot machines  are exempt 
from payment  of annual amusement  device license fees. 

 
5.   License Fee Due- For calendar year 2011, the annual master license fee is due no 

later than January  31of the calendar  year for the license.   For calendar year 2012 
and each subsequent  year, this fee is due no later than January  1of the calendar 
year. 

 
6.   Registration Tax Due- For calendar year, 2011, this tax is due no later than 

January 31",  2011.  For calendar year 2012  and each subsequent  year,  this tax is 
due no later than January  1of the calendar year. 

 
a.  A quarterly  payment plan for the payment of registration  taxes is available for 
any simulated  slot machine owner that wishes to make payments  in this fashion. 
Payments made through this plan shall be subject to a service charge of $48. 

 
b.  Anyone who wishes to enroll in quarterly registration  tax payment must 
submit their application,  along with their first quarter payment, to the Baltimore 
City Bureau of Revenue Collections  License Unit no later than January 31, 
2011.                                                                                              •



 
c.  Anyone who enrolls in quarterly payment of registration  taxes may elect to 
include payment of the master license fee related to the devices for which the 
registration  tax is paid into their payment plan,  if applicable. 

 
d.  The following table provides an example of the due dates for Calendar  year 
2011  for those that elect to enroll in quarterly payments: 

 
 
 
 

2011 Registration Tax Quarterly Payment Plan 
Schedule 

 
Quarter Tax Reporting Period Tax Due on or Before 

 

1 January 1'-March 31" 
 

January 31st 
 

2 
 

April 1-June 30 
 

April 1st 
 

3 July 1-September 30th 
 

July 1st 
 

4 October 1-December 31st October 1st 
 
 
 
 
 

7.   Penalties -Penalties for failure to comply with Baltimore City Ordinance  10-343 
and these Rules and Regulations include the following: 

 
a.  Late payments will be subject to: 

 
1)  10% penalty of the amount of tax due and, 
2) 1 % per month interest charge for each month or fraction thereof that 
the tax is overdue. 

 
b. Additional penalties may be assessed including: 

 
1) A person who violates any provision of this law, rule or regulation 
may be found guilty of a misdemeanor and on conviction, subjected to a 
fine of not more than $1,000 or to imprisonment of not more than 12 
months or both. 

 
 
 

8.   Bounty Program- The City shall offer a bounty program to reward persons who 
report machines being operated without the required licenses and/or registration. 
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a.    Eligibility-  Any person that reports information, in writing, that leads to the 
successful collection of fines and penalties for operating a simulated slot 
machine without a proper license and registration shall be eligible to receive 
25% of those fines and penalties. 

 
b.    Tips may be reported to the Bureau of Revenue Collections  via email to: 

baltimorecitycollections@baltimorecity.gov, or in writing to the Chief of 
Revenue Collections at 200 N.  Holliday St, Baltimore MD 21202 

 
c.   Only one reward per case shall be offered.  In the event that more than one 

person reports the illegal operation of a simulated slot machine at the same 
location, the person whose tip has the earliest email timestamp or postmark 
shall receive the reward. 

 
d.   The Chief of Revenue Collections has the final authority in determining 

eligibility for a reward. 
 

e.   No rewards shall be made until delinquent fines and penalties are successfully 
recovered by the City. 

 
f.    All rewards are contingent upon appropriation of funds as approved by the 

Board of Estimates. 
 
 
 
 

APPROVED  FOR FORM AND LEGAL SUFFICIENCY: 
 
 
 

Elena DiPietro, Chief Solicitor 

 
 
 

, 
Date

 
 
 

TO      F FINANCE: 
 

Edwar of Finance                                        Tpaid
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Subtitle 13 TELECOMMUNICATIONS TAX 

Administrative History 

  Effective Date: June 29, 2010 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

Contact:  Collections  Division 
410-361-9690 

 
 
 

TELECOMMUNICATIONS TAX 

RULES AND REGULA TIO NS 

ADOPTED  UNDER THE AUTHORITY OF SUBTITLE  25, OF ARTICLE  28 
Of the Baltimore  City Code as last amended  by Ordinance  10-0303 

Approved  June 29",  2010 
 

 
Operators  shall retain in their files at their principal  business  or if not located  in  Baltimore City 
some other convenient  location within the City of Baltimore, duplicate copies of tax returns 
along with records and information  in support  of all returns.   All such supporting  information 
shall be retained by the operator  for the same period as is required  for Federal Tax purposes. 

 
Monthly  payment  forms shall be filed for each account. The monthly payment  forms shall be 
completed  in their entirety  and filed on or before  the 25" day of each month. 

 
The tax is applicable  to all telecommunications "lines,"  meaning  a wired or wireless  connection, 
identifiable through a unique telephone  number, to an exchange, wireless, or other 
telecommunications service. 

 
Any exemption  claimed by virtue of non-taxable status under this ordinance, shall be reported 
monthly.   The only exemption  allowed under this law  is for "Lifeline  Service"  customers,  as 
defined  by the rules of the Federal Communications Commission and the State Public Service 
Commission.   Exemptions  claimed must be supported  by documentation that must be submitted 
with the monthly tax returns.   The company  shall retain all exemptions  in their files in the same 
manner  and for the same period of time as all other pertinent  information,  and make these 
records  available, at all times during business  hours, for inspection  and audit by authorized 
representatives of the City of Baltimore. 

 
The return  shall be signed  by the owner,  officer, partner, or authorized  representative of the 
operating  entity as to the correctness  and accuracy  of the return. 

 
Any person,  who violates  any provision  of this subtitle or of a Rule and Regulation  adopted under 
this subtitle  is guilty of a misdemeanor and, on conviction,  is subject to a fine of not more than 
$1,000.00  or to imprisonment for not more than 12 months  or to both fine and imprisonment for 
each offense. 

 
These regulations  have been approved this 29"  day of the month of June, 2010 and submitted to 
the Department  of Legislative  Reference  pursuant  of the provision  of Section 25-8 (b) of 
Ordinance  No.  04-0726.



 
 
 
 
 
 

APPRO VED FOR FOR               LEGAL SUFFICIE NCY: 
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Contact: Collections Division 
410-361-9690 

 
 
 

TELECOMMUN ICATIONS TAX 

RULES AND REGULATIONS 

ADOPTED UNDER THE AUTHORITY  OF SUBTITLE 25, OF ARTICLE 28 
Of the Baltimore City Code as last amended by Ordinance 04-726 

Approved June 23, 2004 
 

Operators shall retain in their files at their principal business or if not located in Baltimore City 
some other convenient location within the City of Baltimore, duplicate copies of tax returns 
along with records and information  in support of all returns.   All such supporting information 
shall be retained by the operator for the same period as is required for Federal Tax purposes. 

 
Monthly payment forms shall be filed for each account. The monthly payment forms shall be 
completed  in their entirety and filed on or before the 25" day of each month. 

 
The tax is applicable to all telecommunications  "lines," meaning a wired or wireless connection, 
identifiable through a unique telephone number, to an exchange,  wireless,  or other 
telecommunications  service.   "Wireless  service" does not include paging services licensed by the 
Federal Communications  Commission  under 47 C.F.R., Parts 22 and 90, as in effect on July 1, 
2004. 

 
The tax is  applicable to telecommunications  services provided beginning August 1, 2004.  Land 
lines shall be taxed at the current percentage  (12%) sales tax rate for services through July 31, 
2004.   Wireless lines shall not be taxed on any service through July 31, 2004.  For service 
provided beginning on August 1, 2004, the rate of tax imposed  is: 

 
1)   $3.50 per month or part of a month for every telecommunications  line, whether a 

residence, business, PBX trunk line, or other wired or wireless telecommunications  line, 
except for centrex lines;  and 

2)   $0.35 per month or part of a month for each centrex line. 
 
The tax for the first August billing cycles overlapping August 1, 2004 only should be prorated to 
reflect the change in tax rates for land lines and the new tax for wireless lines  beginning August 
1, 2004. 

 
Any exemption claimed by virtue of non-taxable status  under this ordinance, shall be reported 
monthly.   The only exemption allowed under this law is for "Lifeline Service" customers,  as 
defined by the rules of the Federal  Communications  Commission and the State Public Service 
Commission.   Exemptions claimed must be supported  by documentation that must be submitted 
with the monthly tax returns.   The company shall retain all exemptions in their files in the same



manner and for the same period of time as all other pertinent information,  and make these 
records available,  at all times during business hours, for inspection  and audit by authorized 
representatives  of the City of Baltimore. 

 
The return shall be signed by the owner,  officer, partner,  or authorized representative  of the 
operating entity as to the correctness  and accuracy of the return. 

 
Any person, who violates any provision of this subtitle or of a Rule and Regulation  adopted under 
this subtitle is guilty of a misdemeanor  and,  on conviction,  is subject to a fine of not more than  
$1,000.00 or to imprisonment for not more than 12 months or to both fine and imprisonment for 
each offense. 

 
These regulations have been approved this  13" day of the month of July,  2004 and submitted to 
the Department of Legislative  Reference pursuant of the provision of Section 25-8 (b) of 
Ordinance No.  04-726. 

 
 
 
 
 
 
 
 
 
 

•                                                                                                       ance                                    '  ode



 
 

CITY  OF  BALTIMORE 
 

MARTIN  O'MALLEY,  Mayor 

DEPARTMENT  OF  FINANCE 
 
BUREAU   OF  TREASURY  MANAGEMENT 
Room  7,  Abel   Wolman  Municipal   Building 
200   Holliday  Street 
Baltimore,  Maryland  21202

 
 
 
 
 
 
 
 
 
 
 

FACT SHEET FOR 
TELECOMMUNICATIONS TAX 

 
 
On June 23, 2004 the City of Baltimore enacted a law expanding its local telecommunications 
tax and changing the structure of the tax from a percentage sales tax on the customer to a flat 
excise tax on the vendor.  The provisions of the law are as follows. 

 
TELECOMMUNICATIONS  SERVICE DESCRIPTION 

 
"TELECOMMUNICATIONS LINE" means a wired or wireless connection, identifiable by a 
unique telephone number, to an exchange, wireless, or other telecommunications  service. 

 
"WIRELESS SERVICE" means any mobile telecommunications  service, as that term is used in 
the federal Mobile Telecommunications  Sourcing Act.  This includes any: 

1)   Cellular Telephone Service; 
2)  Personal Communications Service (PCS); 
3)  Commercial Mobile Radio Service (CMRS); or 
4)  Global System for Mobile Communications  (GSM). 

 
"Wireless service" does not include paging services licensed by the Federal Communications 
Commission under 47 C.F.R., Parts 22 and 90, as in effect on July 1, 2004. 

 
 
TAX IMPOSED 

 
 
The tax is levied and imposed on each person who leases, licenses, or sells a telecommunications 
line to any customer for wired service, whose billing address or fixed service address is in the 
City; or for wireless service, whose place of primary use, as defined in the federal Mobile 
Telecommunications  Sourcing Act, 4 U.S.C.  $$  116 through 126 (Pub. L.  106-252), is in the 
City.  The tax is applicable to services provided beginning August 1, 2004. 
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TAX RATES 
 

 
Land lines shall be taxed at the current percentage (12%) sales tax rate for services through July 
31, 2004.  Wireless lines shall not be taxed on any service through July 31, 2004.  For service 
provided beginning on August 1, 2004, the rate of tax imposed is: 

 
1)   $3.50 per month or part of a month for every telecommunications line, whether a 

residence, business, PBX trunk line, or other wired or wireless telecommunications  line, 
except for centrex lines; and 

2)  $0.35 per month or part of a month for each centrex line. 
 
The tax for the first August billing cycles overlapping August 1, 2004 only should be prorated to 
reflect the change in tax rates for land lines and the new tax for wireless lines beginning August 
1, 2004. 

 
 

EXEMPTIONS 
 
 
The tax imposed does not apply to a telecommunications line furnished to a telecommunications 
"Lifeline Service" customer, as defined by the rules of the Federal Communications Commission 
and the State Public Service Commission.  There are no other exemptions to this tax. 

 
 

PAYMENT  REMITTANCE, DUE DATES  AND PENALTIES 
 
 

As required by law, each vendor shall collect and remit the tax to the Director of Finance on or 
before the 25" day of each month, covering the preceding calendar month.  Payments should 
be sent to City of Baltimore, Collections Division, Miscellaneous Tax/License Unit, 200 North 
Holliday Street, Baltimore, Maryland 21202.  Any tax return received late will be subject to 
interest at 1 % per month or part of a month that the tax is overdue and penalty of 10% of the tax 
due. 

 
RECORDS  RETENTION 

 
Each vendor must keep all pertinent records and documents for the same period that is required 
for federal tax purposes.  Each vendor must make these records available, at all times, during 
business hours, for inspection and audit by authorized representatives of the City of Baltimore. 

 
 

Mailing Instructions: 
Make payment payable to Director of Finance 

 
 

Send payment with the monthly payment form to: 
City of Baltimore 

Collections Division 
Miscellaneous Tax/License Unit 

200 North Holliday Street 
Baltimore, Maryland 21202



 
 

Contact: Collections Division 
410-361-9690 

 
 
 

TELECOMMUNICATIONS TAX 

RULES AND REGULATIONS 

ADOPTED UNDER THE AUTHORITY  OF SUBTITLE 25, OF ARTICLE 28 
Of the Baltimore City Code as last amended by Ordinance 10-0303 

Approved June 29",  2010 
 
Operators shall retain  in their files at their principal business or if not located  in Baltimore City 
some other convenient location within the City of Baltimore,  duplicate copies of tax returns 
along with records and information in support of all returns.   All such supporting information 
shall be retained by the operator for the same period as is required for Federal Tax purposes. 

 
Monthly payment forms shall be filed for each account. The monthly payment forms shall be 
completed in their entirety and filed on or before the 25" day of each month. 

 
The tax is applicable to all telecommunications  "lines," meaning a wired or wireless connection, 
identifiable through a unique telephone number, to an exchange,  wireless,  or other 
telecommunications  service. 

 
Any exemption claimed by virtue of non-taxable  status under this ordinance,  shall be reported 
monthly.   The only exemption  allowed under this law is for "Lifeline Service" customers,  as 
defined by the rules of the Federal Communications  Commission  and the State Public Service 
Commission.   Exemptions  claimed must be supported by documentation that must be submitted 
with the monthly tax returns.  The company shall retain all exemptions in their files in the same 
manner and for the same period of time as all other pertinent information,  and make these 
records available,  at all times during business hours, for inspection and audit by authorized 
representatives of the City of Baltimore. 

 
The return shall be signed by the owner, officer, partner,  or authorized representative of the 
operating entity as to the correctness and accuracy of the return. 

 
Any person, who violates any provision of this subtitle or of a Rule and Regulation  adopted under 
this subtitle is guilty of a misdemeanor  and, on conviction,  is subject to a fine of not more than 
$1,000.00 or to imprisonment for not more than 12  months or to both fine and imprisonment for 
each offense. 

 
These regulations have been approved this 29" day of the month of June, 2010 and submitted to 
the Department of Legislative Reference pursuant of the provision of Section 25-8 (b) of 
Ordinance No. 04-0726. 
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RULES AND REGULATIONS -- WATER CHARGES INTAX  SALE 
 
 
 

Adopted under the general powers granted to the Director of Finance pursuant  to§§  5 through  18 of 
Article VII, "Executive  Departments",  of the Charter of Baltimore City;  Subtitle 8, "Collection", of Title 
14, "Procedure",  of the Tax - Property  Article of the Annotated  Code of Maryland; and Subtitle 8, "Tax 
Sales",  of Article 28, "Taxes",  of the Baltimore City Code. 

 
The authority to promulgate  these rules and regulations  is necessary and inherent to the powers granted 
to the Director of Finance to collect property taxes pursuant to §  12 of Article VII of the Baltimore City 
Charter and §  14-808 of the Tax - Property Article of the Maryland Code. 

 
I.        Background 

 
State law requires the City to conduct periodic sales of unpaid liens, which it usually does at an annual 
tax sale lien auction online in May.   Among the liens collected are unpaid  water charges.   The Director 
of Finance seeks to determine the validity of the unpaid water charges before they are subject to sale. 

 
Erroneous or incompletely  documented water charges may result in inconvenience, annoyance,  and 
confusion to water account customers.   Moreover, the customers may be compelled  to pay invalid 
charges or face foreclosure.   Tax sale certificate purchasers  also have an interest in not wasting 
resources on properties  whose certificates  may be voided after the tax sale. 

 
II.       Definitions 

 
A.  The Director adopts and incorporates  the terms as used in Title  14 of the Tax - Property Article 

of the Maryland Code. 
 

B.  In addition, the terms as used in these rules and regulations  have the following  definitions: 
 

1.     "Estimated  water charges"  mean that an account has at least one estimated  reading in the 
last eighteen histories  in the water system records available to the Department  of Finance. 

 
2.    "History"  means one of the eighteen events occurring on a water account and recorded in 

the water system records  available to the Department  of Finance.   Histories  include, but 
are not limited to, data related to meter readings and adjustments. 

 
3.   "Informal  conference"  means a meeting  conducted through the Department  of Public 

Works to determine whether water charges to a water account  should be abated. 
 

4.    "Water charges" mean the charges for water consumption,  sewer connection,  bay 
restoration  fees, interest, and any other charges levied on a water account for a property 
by the Department  of Public Works. 

 
III.       Procedure 

 

 
A.  To determine whether water charges are valid, the Bureau of Revenue  Collections  will examine 

the list of the properties eligible for tax sale.   The examination  will occur after the final 
publication required by§ 14-813  of the Tax - Property Article of the Maryland  Code and before
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