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DIVISION 00
PROCUREMENT AND CONTRACTING REQUIREMENTS

00 21 00 INSTRUCTIONS
00 21 13.01 PURCHASE OF CONTRACT DOCUMENTS

Drawings, Contract Book (including Specifications) and other Contract Documents, if any,
may be obtained at the location listed in the Notice of Letting between the hours of 9:00
A.M. and 4:00 P.M., except Saturdays, Sundays and holidays. The Contract Documents
may be obtained on or after the time and date stated in the Notice of Letting, and upon
payment of the amount stated in the Notice of Letting, in the form of a check payable to
the Director of Finance. Checks for such Drawings, Specifications and Contract
Documents shall be considered payment in full for the use of said Drawings, Specifications
and Contract Documents. Payment will not be refunded.

00 21 13.02 LOCATION OF WORK

Work under the Contract will be restricted to the location or site specified in the Contract
Documents. There shall be no deviation from the location so specified either by additions,
subtractions or alterations by the Contractor or its representative without advance, written
permission from the Engineer.

00 21 13.04 CONTRACT BOOK

The successful Bidder, upon execution of the Agreement and Bonds, will receive up to five
(5) copies of the Contract Documents — no charge.

00 21 13.05 FAMILIARITY WITH PROPOSED WORK

The Bidder is required to examine carefully the site of the Work, the Bid, Plans,
Specifications and other Contract Documents for the Work contemplated so as to fully
familiarize and satisfy itself as to the conditions and obstacles to be encountered, the
character, quality and quantities of Work to be performed and materials to be furnished in
accordance with and/or reasonably inferable from the Contract Documents as being
necessary to produce the intended results. As requirements of these Specifications,
Plans, and other Contract Documents, it must be prepared to execute a finished job in
every aspect without any extra payment, except as may be specifically provided for
elsewhere in the Contract Documents. The Bidder shall examine the Contract Documents
and shall verify all dimensions and job conditions relating to the Work, making certain that
the same are satisfactory to produce first class Work as intended in the Contract
Documents. Submission of a bid shall constitute an acknowledgement by the Bidder that
he has received and completely reviewed all Contract Documents, including but not limited
to addenda, and that the Contract Documents are sufficient and complete for purposes of
allowing Bidder to timely and fully complete the Work with the time specified in the
Contract Documents.
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00 21 13.06 FAMILIARITY WITH LAWS

The Bidder is assumed to have made itself familiar with, and shall at all times comply with,
all federal, state, local and municipal laws, ordinances, rules and regulations which in any
manner affect those engaged or employed in the Work, or the materials or equipment
used in or upon the Work, or in any way may affect the Work, whether or not provided for
in the Contract Documents and without additional charge to the City, and no plea for relief
of any sort shall be considered or justified due to ignorance and/or misunderstanding
thereof. If the Bidder or Contractor shall discover any provision in the Plans,
Specifications or Contract Documents that is contrary to or inconsistent with any such law,
ordinance, rule, or regulation, and/or if the Bidder finds or believes there exists any
ambiguity, discrepancy, error or omissions in the Contract Documents or the site
conditions, it shall immediately report it to the Engineer in writing prior to proceeding with
any Work that may be affected. Failure to report this matter by the Bidder shall constitute
a full and complete waiver and release of any and all costs, time or other claim or dispute
arising out of or relating to that unreported matter.

00 21 13.07 CONTENTS OF BID FORMS

The Bidder will be furnished Bid forms by the City, which will state the general location and
description and the Work to be constructed and performed under lump sum and/or unit
prices, the time in which the Work must be completed, the amount of the Bid Guarantee,
(which must accompany the Bid), and any other pertinent information.

00 21 13.08 INSTRUCTIONS FOR FILLING IN BID FORMS

A.

The Bidder shall submit its Bid in duplicate on the forms furnished by the City. The blank
spaces in the Bid shall be filled in correctly where indicated, for each and every item, and
the Bidder shall state the prices (written in ink, in words and numerals), for which it
proposes to do each item of the Work contemplated. In case of discrepancy between the
written figures and the numerals, the written figures shall govern.

All extensions in the bidding forms (column entitied “Amounts”) shall be computed and
filled in by the Bidder, and the sum shall be computed and written in the space provided
thereto following the last item of the Bid.

All papers bound with or attached to the “original” Bid forms are necessary parts thereof
and must not be detached. The Bidder shall also submit a “duplicate copy” of the Bid
form, which is separate from the Specifications and is intended for information and
reference purposes only. No information other than that included in or attached to the
original Bid (where such attachment is permitted) will be used in determining award.
Duplicate bid is for reference only.

When there is an error in mathematics where unit prices do not equal the total price, in all
cases, the unit prices shall prevail.

Bids shall be submitted for the entire Contract as specified and/or shown.
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0021 13.09 INTERPRETATIONS BY ADDENDUM

A

If any person contemplating submitting a Bid or a Contract is in doubt as to the meaning of
the Drawings, Specifications or other Contract Documents or any part thereof, he shall
submit to the Engineer a written request for an interpretation thereof, provided said
request is received by the Engineer on or before ten (10) days prior to the day on which
the Bids are scheduled to be opened. All such requests for information shall be made in
writing and the person submitting the request shall be responsible for its prompt delivery.

Any interpretation of the Contract Documents, if made, will be made only by written
Addendum duly issued. A copy of such Addendum will be mailed or delivered to each
person receiving a set of such documents. The Bidder must acknowledge all addenda so
issued on its bid form. The City will not be responsible for any other explanations or
interpretations of the proposed Contract Documents however made or given prior to the
award of the Contract.

The City has made reasonable effort to assure each set of plans and Specifications is
complete and accurate and contains all pages and drawings. Under circumstances where
a Bidder receives a book or set of drawings in which pages have inadvertently been
omitted and it is evident to a reasonable person upon observing the table of contents or
the sequence of page numbers that such omission has occurred, it is requested the Bidder
notify the City promptly. The Bidder/Contractor shall take no advantage of any omission.
Bidder should be aware that subsequent to award of the Contract, the Engineer will issue
no change orders based on omitted pages to Drawings or Specifications that were
capable of discovery by Bidders, upon reasonable examination of the table of contents
and surrounding circumstances.

002113.10 SIGNATURES ON BIDS

A.

Each Bid shall be properly executed. If the Bidder is an individual, the Bid must be
executed by the Bidder with his/her name in full, followed by its printed name and title, if
any, and its complete post office address. If the Bidder is a company, the Bid must be
executed by an authorized official of the Bidder with its name in full, followed by his/her
printed name and title, and the full and complete post office address of the company.

If the Bidder is a corporation, the Bid shall be executed by a person so authorized under
the by-laws of the corporation. The printed name and title of the person executing the Bid
must also be shown. A corporate bid must be attested to by the corporate secretary and
the corporate seal must be affixed thereto. The full corporate post office address must be
given. The state of incorporation must appear on the Bid. Anyone executing a Bid as an
agent of the corporation shall file with the bid, legal evidence of its authority to do so.

If the Bidder is a joint venture comprised of two (2) corporations, each joint venture shall
follow the directions in Section B of this clause.

The address supplied under this clause shall be deemed the official address of the Bidder
for any and all correspondence sent from the City, unless a different address is requested
in writing by the bidder.
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0021 13.11 IRREGULAR BIDS

Bids may be rejected if they show any omissions; alterations of form, character, quality
and/or quality not called for; conditional or alternate Bids not called for; or irregularities of any
kind. The City reserves the right to reject any nonconforming, non-responsive, unbalanced,
or conditional proposals unless expressly required or authorized in the Bid documents.

0021 13.12 BID SECURITY (CHECK OR BID BOND)

A

Each Bid shall be accompanied by a certified check from the Bidder, or a bank cashier's
check, or a bank treasurer's check upon a solvent clearing house bank or a Bid Bond
executed on the form as provided in the Bid documents, for an amount which is not less
than that determined by multiplying the total Bid submitted by two percent (2%), and made
payable to the director of finance. The check or bid bond shall be forfeited to the City as
liquidated damages, which is not intended nor should be construed as a penalty, in case
an award is made and the Contract, required Bonds, insurance certificates and other
submission requirements set forth in the Contract Documents are not promptly and
properly executed and returned within ten (10) business days after award. The City may
annul the Notice of Award without liability to Bidder; whereupon, the Bidder's proposal
security shall be forfeited to the City. The Contractor shall also return with the executed
Contract and Bond, any and all insurance policies and certificates required or called for in
the Contract Documents.

The checks of the unsuccessful Bidders will be returned and the Bid Bond voided after the
Contract is awarded, and the check of the successful Bidder will be returned to it and its
Bid Bond voided after the proper execution and return of the required Contract Bonds,
insurance certificates, and other required documents.

Surety Bonds may only be submitted from Surety companies authorized to transact
business in the State of Maryland and listed as an approved surety for projects in excess
of the Bid and/or Contract amount on the U.S. Treasury’s Circular 570, list of approved
sureties, at the time of Bid submission and/or Contract execution, as the case may be.

0021 13.13 DELIVERY OF BIDS

A

All Bids will be irrevocable when filed with the Comptroller of Baltimore City. All Bids shall
be submitted in duplicate on the Bid forms to be obtained from the Contracting Agency.
All information required by the form shall be given, and all spaces filled in. In case of
discrepancy between the written figures and numerals, the written figures shall govern.
The Board of Estimates reserves the right to reject any Bid not in compliance with the
above.

Fill out form of Bid marked “Original Not To Be Detached” bound in the Contract
Documents, and leave it bound therein.

Enclose and seal the Contract Documents (in which the Original Bid is bound), the
detached “Duplicate” copy of the Bid and bid security in the required amount, in the
envelope provided by the contracting agency. The blank spaces on the envelope shall be
filled in correctly so as to indicate its contents clearly.
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F.

Deliver the Bid as specified in the Notice of Letting. If forwarded by mail, the above-
mentioned envelope shall be placed in another envelope, addressed to the “Comptroller,
Room 204, City Hall, Baltimore, Maryland 21202, preferably by registered mail. If
forwarded otherwise than by mail, it shall be delivered at the Office of the Comptroller.
Bids will be received until the time and date set in the Notice of Letting.

For contracts in which the Special Provisions are in multiple volumes, the Bidder is advised
that it must include the complete (original) Contract Book Volume | only and duplicate of Bid
in the Bid envelope at the time it submits its Bid to the Office of the Comptroller.

Modifications of Bids shall not be considered.

0021 13.15 OPENING OF BIDS

Bids will be publicly opened by the Board of Estimates at the time and date set in the
Notice of Letting in City Hall, Baltimore, Maryland. Bidders or their authorized agents are
invited to be present.

00 21 13.16 ESTIMATED QUANTITIES

A

The Bidder's attention is called to the fact that any quantities given in the “Bid” are
approximate only and are intended to be a guide to the Bidder. However, such quantities
in no way bind or limit the City as to the actual amount of Work to be performed, or the
quantity of material to be furnished.

Any estimates of quantities herein furnished by the Engineer are approximate only, and
have been used by the Engineer as a basis for estimating the cost of Work, and will also
be used for the purpose of tabulating and comparing the Bids and awarding the Contract.
The Engineer has endeavored to estimate these quantities correctly according to the
Engineer’'s knowledge and the information as shown on the Plans, but it is not guaranteed
that these estimated quantities are accurate, and, consequently, if the Contractor, in
making up and/or submitting its Bid(s) relies upon the accuracy of said estimated
quantities, it does so at its own risk.

The Bid may contain certain contingent items, which have been included merely for the
purpose of obtaining a Contract Price in case these items may be needed.

Variation in estimated quantities: Where the quantity of a pay item in a Contract is an
estimated quantity and where the actual quantity of such pay items varies more than
twenty-five percent (25%) above or below the estimated quantity stated in the Contract, an
equitable adjustment in the Contract Price shall be made after receipt of written demand of
either party. The equitable adjustment shall be based upon any increase or decrease in
costs due solely to the variation above one hundred twenty-five percent (125%) or below
seventy-five percent (75%) of the estimated quantity. If the quantity variation is such as to
cause an increase in the time necessary for completion, the Contractor shall so notify the
City, and/or its authorized representative, pursuant to Section 01 32 16, DD, Request for
Time Extension, in writing within ten (10) days from the beginning of the delay, otherwise
any such time extension shall be deemed to have permanently and irrevocably been
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waived. The City shall ascertain the facts and make the adjustment for extending the
completion date as in its judgment the findings justify.

0021 13.17 BID AND PAYMENT FOR WORK

A

Unit prices: The Contractor shall Bid and accept a “unit price” for each of the unit price
items in the Bid. The price per unit shall be multiplied by the estimated quantity for each
item to tabulate the total estimated price for these items. This total price shall be added to
the “lump sum” price items in the Bid to arrive at a Bid total for comparison of Bids and
award of Contract.

Lump Sum Prices: The Contractor shall Bid and accept a “lump sum” price for each of the
“lump sum” items in the Bid. “Lump sum” prices constitute full payment for all Work called
for under these items. Any alterations in the Plans and/or Specifications included in such
“lump sum” prices which cause increased cost, or results in decreased cost to the
Contractor, shall be paid for by the City, or credited to the City, in accordance with 01 26 10.

0021 13.18 TAXES — RESPONSIBILITY FOR PAYMENT AND EXEMPTIONS

A

The Contractor is responsible for and, by submitting a Bid, agrees to pay all retail sales
tax, income tax, real estate tax, use tax, transportation tax, special taxes and any other
taxes applicable to and assessable against any labor, materials, equipment, processes,
and/or operations incident to or involved in the Work. The Contractor is responsible for
ascertaining and acquainting itself with such taxes and making all necessary
arrangements to pay same.

Contractors and Subcontractors should include the Maryland Sales and Use Taxes on all
purchases. The Contractor will be required to pay the taxes on all purchases and can
recover it only as part of its Bid.

002113.19 COLLUSION AMONG BIDDERS

A.

An affidavit certifying anti-collusion activities of the Contractor is included with the Bid form
and made a part thereof.

The Contractor agrees that any violation of any of the representations contained in the
foregoing affidavit shall constitute a breach of said Contract, and the City’s remedies for
any such breach as provided in the Contract Documents shall be in addition to and not in
lieu of any other remedies or penalties provided or allowed by law or equity.

002113.20 PRE-QUALIFICATION OF CONTRACTORS AND SUBCONTRACTORS

A

All Contractors and Subcontractors desiring to Bid on, or subcontract for, work for this
Standard (Bid) under the jurisdiction of the City of Baltimore and whose Bid or Contract
amount will be twenty-five thousand dollars ($25,000.00) or more, will be required to be
pre-qualified for work categories involved. All Contractors bidding on this standard must
first be pre-qualified by the City of Baltimore Contractors Qualification Committee.
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The attention of the Contractor is directed to the following:

1. Subcontractors do not have to be pre-qualified at the date Bids are submitted.

2. Subcontractors must, however, be pre-qualified by the City before the
Subcontractor can begin work on the project.

3. The Department of Public Works will assist the Subcontractors whenever possible

in the pre-qualification procedure.

Only the Bids of Contractors who hold a pre-qualification certificate at the time of Bid
opening will be considered.

All applicants for pre-qualification are required to submit:

A Contractor’s application,

A Contractor’s financial statement, under oath,
An experience questionnaire, and

An affirmative action plan.

Any other forms as required from time to time.

arwON=

These forms will be furnished by the Contractor's Qualification Committee upon request.
They must be filed with the executive secretary of the committee, not less than thirty (30)
days prior to the opening date specified in the Bid. Pre-qualification will be based on the
information supplied by the Contractor on the documents listed above.

A qualified Contractor is one whose financial rating and classification has been determined
by the Contractor's Qualification Committee, and ratified and confirmed by the Board of
Estimates.

A prospective Bidder shall, when pre-qualifying, state in its application the extent and type
of Work it considers itself qualified to handle at one (1) time. Its experience questionnaire
shall show the exact type of Work it has performed during the preceding five (5) years. lIts
certified financial statements shall provide a a. ailed and current summary of its financial
position during the preceding five (5) calendar years together with a certification of its
bonding capacity and rate charged by its Surety (identity of Surety also to be disclosed),
its current worker's compensation experience modifier, and the identity of its current
general liability insurance carrier(s) together with its limits of coverage and deductibles for
each policy. This information shall be the basis for a determination of its financial rating,
stability and its Work classification. Following these determinations, the Contractor will
receive a certification of pre-qualification by registered or certified mail from the executive
secretary of the committee.

A Contractor may, upon request, receive an analysis of its rating.

A Contractor dissatisfied with this rating or classification, or both, may request
reconsideration by the Board of Estimates if made, in writing, within seven (7) days after
receipt of a tentative or provisional rating.

A Bidder who is qualified shall also furnish additional information bearing on its
qualifications, as may be required by the committee, the Engineer, and/or the Board of
Estimates of the City.
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J. The Board of Estimates reserves the right to reject the Bid of any Bidder who fails to
furnish, promptly and properly, all the information called for, when notified to do so.

K. Each Bidder shall further qualify, as otherwise called for, in the Contract Documents.

L. A prospective Bidder may purchase plans if its pre-qualification forms have been
submitted at least thirty (30) days prior to the opening date specified on the Bid. Material
suppliers and other interested parties may obtain plans without filing a pre-qualification
application. The plans may be marked “Not for Bidding purposes”.

0021 13.21 PROJECT COST CLASSIFICATION SCHEDULE

The City will estimate the cost of the Contract and publish in the Notice of Letting one of
the following cost groups:

$ 25,000.00 to $

$ 100,000.01 to $ 500,000
$ 50000001 to $ 1,000,000
$ 1,000,000.01 to $ 2,000,000
$ 2,000,000.01 to $ 3,000,000
$ $
$ $
$

100,000

3,000,000.01 to 4,000,000

4,000,000.01 to 5,000,000

5,000,000.01 to $ 10,000,000
$ 10,000,000.01 to $ 15,000,000
$ 15,000,000.01 to $ 20,000,000
$ 20,000,000.01 to $ 30,000,000
$ 30,000,000.01 to $ 40,000,000
$ 40,000,000.01 to $ 50,000,000
$ 50,000,000.01 to $ 60,000,000
$ 60,000,000.01 to $ 70,000,000
$ 70,000,000.01 to $ 80,000,000
$ 80,000,000.01 to $ 90,000,000
$ 90,000,000.01 to $100,000,000

$100,000,000.01 $125,000,000
$125,000,000.01 $150,000,000
Over $150,000,000

002213 SUPPLEMENTARY INSTRUCTIONS TO BIDDERS
0022 13.01 INDEMNIFICATION

To the fullest extent permitted by law, the Contractor shall indemnify, defend and hold
harmless the City and its elected and appointed officials, departments, agencies,
employees, agents, design professionals, project Inspectors, separate Contractors and
consultants, and all other representatives together with all officers, directors, employees,
agents and representatives of any of them (hereinafter collectively referred to as the
“‘indemnified parties”) from and against any and all claims, demands, suits, causes of
action, expenses or other liability of whatsoever kind or nature, whether in Contract or tort,
and by whomsoever brought, including without limitation reasonable attorney fees, fees for
outside consultants, Contractors and experts, and court costs, threatened or brought
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against any of the indemnified parties arising out of or relating to, or alleged to arise out of
or relate to, any direct or indirect act or omission of the Contractor and its officers,
directors, employees, agents, Subcontractors, suppliers and other representatives for
which it is responsible by Contract or by law except to the extent actually caused by the
sole negligence and/or intentional wrongdoing of one or more of the indemnified parties
hereunder. Contractor’s obligations under this section, 00 22 13.01, shall not be limited or
defined in manner whatsoever by the amount of insurance required by the Contract
Documents or by any limitations or restrictions on the amount or type damages,
compensation or benefits to, by, or for the Contractor under any applicable worker’s
compensation acts, disability acts or any other laws related to employee benefits. The
rights of the indemnified parties under this 00 22 13.01 shall not be diminished, waived,
discharged or released, in whole or in part, by the exercise of any other remedy allowed by
law or other provisions of the Contract Documents. Contractor's obligations hereunder
shall survive final completion, final payment, and any termination of the Contract.

0022 13.02 LEGAL ADDRESS

A

The address given in the Bid is hereby designated as the legal address of the Contractor.
Such address may be changed at any time upon delivery of written notice to the Engineer.
The delivery at such legal address or the depositing in any post office, in a postpaid,
registered wrapper directed to the above mentioned address of any notice, letter or other
communication to the Contractor, shall be deemed to be a legal and sufficient service
thereof upon the Contractor.

The delivering to or the mailing to, the Contractor's business address (written notice of
which address shall be given to the Engineer), or the delivering to the Contractor in person
or to its authorized representative, of any notice, letter or other communication shall also
be deemed to be a legal and sufficient service thereof upon the Contractor.

DIVISION 00 23 00 DEFINITIONS & EQUIVALENTS

00 23 00.01 DEFINITIONS OF CITY TERMS

Whenever the following appear in Standards, Bids, Agreements, Contracts, Bonds and/or other
Contract Documents, the intent and meaning shall be interpreted as follows:

ADDENDUM Written or graphic instrument issued prior to the opening

of bids, which clarifies, corrects, or changes, the bidding
or Contract Documents.

ADDITIONAL WORK Increase in quantities of Work above those shown in the

Contract Documents.

ADVERTISEMENT The public announcement, as required by law, inviting Bids

for Work to be performed or materials to be furnished.

AGREEMENT The settlement or pact between the Contractor and the

City which is a document forming a part of the Contract.
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AMERICAN ASSOCIATION OF
STATE HIGHWAY OFFICIALS

APPRENTICE

AS BUILT

AS IS

AWARD

BARRICADE-TYPE Il

BASE COURSE

BID

BIDDER

BID BOND

00 23 00.01

Whenever the name American Association of State
Highway Officials (AASHO) appears it should be
construed to be American Association of State Highway
and Transportation Officials (AASHTO).

(1) A person employed and individually registered in a
bona fide apprenticeship program registered with the U.S.
Department of Labor, Bureau of Apprenticeship Training,
or with a State apprenticeship agency recognized by the
Bureau; (2) A person in his/her first ninety (90) day
probationary employment as an apprentice in such an
apprenticeship program, who is not individually registered
in the program, but who has been Certified by the Bureau
of Apprenticeship and Training or a State Apprenticeship
Council (where appropriate) to be eligible for probationary
employment as an apprentice.

Set of plans created to match the actual construction,
which may differ from the original design documents.

Existing condition upon start of any Project.

The decision of the City to accept the Bid of the lowest
responsive and responsible Bidder for the Work, subject
to the execution and approval of a satisfactory Contract,
Bonds to secure the performance thereof, and to such
other conditions as may be specified or otherwise required
by law.

A barricade that is thirty-six inches (36") high with flashing
lights separating Work zone from vehicle traffic.

The layer or layers of specified selected material of
designed thickness placed on a subbase or a subgrade to
support a surface course.

The approved prepared form on which the Bidder submits,
or has submitted, its proposal for the Work contemplated.

Any individual, firm or corporation that has been pre-
qualified pursuant to the Charter by the City and submits a
Bid for the Work contemplated, acting directly or through a
duly authorized representative.

The security in the form approved by the City and
executed by the Bidder and its Surety and paid for by the
Bidder. The Bid Bond, when required, shall be in the
amount designated by the City as a guarantee on the part
of the Bidder to enter into a Contract with the City, if the
Work of constructing the improvement is awarded to the
Bidder.
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BID FORM

BID GUARANTEE

BID ITEM

BOARD OF ESTIMATES

BOND

BRIDGES

BUILDING PERMIT

BUSINESS
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The approved form on which the City requires bids to be
set forth and submitted.

Certified check, bank cashier's check, bank treasury
check drawn upon a clearing house bank or Bidder's
Surety Bond accompanying the Bid as a guarantee that
the Bidder will enter into a contract with the City for the
performance of the Work.

An item of Work specifically described and for which a
price, either unit or lump sum, is quoted by the Contractor.
It includes the performance of all Work and the furnishing
of all labor, equipment and materials described herein or
described in any Supplemental Standards or Special
Provisions.

Mayor, Comptroller, City Solicitor, President of the City
Council and Director of Public Works.

Bid, performance, and payment bond or other instrument
of security.

The word “bridges” shall mean any bridge or highway
grade separation structure and shall embrace the sub-
structure and superstructure and the approaches thereto,
and such entrance plazas, interchanges, overpasses,
underpasses, connecting highways and other structures
which the City may deem necessary in connection
therewith, together with all property, rights, easements,
franchises, and interest acquired by the City for the
construction and operation of such bridge.

For the convenience of and definition by the City, a bridge
will also be known as a structure more than twenty feet
(20" in length. The City’s definition of length shall be the
out to out dimension of the floor or from back wall to back
wall of abutments. For arches, the length shall be the
clear span. For box culverts and batteries of pipes, the
length shall be out to out of outer walls and out to out of
shells of outside pipes. For lengths, all dimensions shall
be parallel to the centerline of the roadway. The
dimensions of handrails will not be taken into account in
measuring bridge lengths.

A permit issued by appropriate governmental authority
allowing construction of a project in accordance with
approved Drawings and Specifications.

A corporation, partnership, individual, sole proprietorship,

joint venture, or any other legal entity through which
commercial activity is conducted.
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CALENDAR DAY

CERTIFICATE OF OCCUPANCY

CHANGE ORDER

CHANNEL

CHARTER

CITY

COMAR

CONDITIONAL ACCEPTANCE

CONSTRUCTION

CONSTRUCTION STRIP

CONTRACT
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Every day shown on the calendar, Saturdays, Sundays
and holidays included.

Document issued by governmental authority certifying that
all or a designated portion of a building complies with the
provisions of applicable statutes and regulations, and
permitting occupancy for its designated use.

A written authorization to the Contractor duly signed by
the Engineer on behalf of the City ordering a change in
Work that has been found necessary and is not included
in the original Plans and Specifications. Subject to other
provisions of the Contract Documents, if the Work is of a
nature involving an adjustment of price or time, a Change
Order to the Contract shall be executed with final approval
payment by the City.

A natural or artificial watercourse.

The Baltimore City Charter and any and all subsequent
amendments and additions thereto which may thereafter
be ordered.

Mayor and City Council of Baltimore, a municipal
corporation and body politic of the State of Maryland,
commonly referred to as Baltimore City.

Code of Maryland Regulations.

The certified acceptance of the Contract Work (CA) by
construction management when the Work is essentially
complete and the one (1) year warranty or maintenance
period begins.

The process of building, adding, altering, converting,
relocating, renovating, replacing, or restoring of real
property in which the City has an interest.

An area adjacent to the right-of-way or easement
temporarily acquired for the use of the Contractor during
the execution of the Work. This area is shown on the
Plans for interpretation and clarification of the Plans.

All terms, conditions, items and information contained in
the Specifications, Plans, Bid Documents, Agreements,
Change Orders, Amendments and Bonds and therein
referred to, are to be considered as one instrument
forming the Contract.  This includes any and all
supplemental agreements, which could reasonably be
required to complete the entire Work contemplated.
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CONTRACT BONDS

CONTRACT DOCUMENTS/
CONTRACT

CONTRACT DRAWINGS

CONTRACT ITEM (Pay Iltem)

CONTRACT MODIFICATION

CONTRACT PRICE

CONTRACT UNIT PRICE

CONTRACT TIME
OR COMPLETION DATE
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The approved forms of security, executed by the Contractor
and its Surety or Sureties, guaranteeing complete and full
execution and performance of the Contract and all
supplemental agreements pertaining thereto, and payment
to all employees, subcontractors, suppliers, and other
parties to which payments are owed arising out of or
relating to the Work. Contract Bond shall also mean the
same as Performance Bond and Payment Bonds.

The written agreement executed between the City and
the successful Bidder, covering the performance of the
Work and furnishing of labor, equipment and materials, by
which the Contractor is bound to perform the Work and
furnish the labor, equipment and materials, and by which
the City is obligated to compensate it therefore. The
Contract shall include the Invitation for Bids, Notice to
Contractors, Instructions to Bidders, Bid, Contract Forms
and Bonds, General Provisions, Technical Specifications,
Standard Details, all special provisions, all technical
provisions, all Plans, Addenda, and Notice to Proceed,
also any written Change Orders and supplemental
agreements that are required to complete the construction
of the Work in an acceptable manner including authorized
extension thereof. This includes the Green Book, the
drawings, the book of standards and the project manual.

See definition of “Plans”.

An item of Work specifically described and for which a
price, either unit or lump sum, is provided. It includes the
performance of all Work and the furnishing of all labor,
equipment and materials, described herein or described in
any Supplemental Specifications or Special Provisions.

Any written alteration to the Specifications, delivery point,
date of delivery, contract period, price, quantity, or other
provision of any existing Contract, whether accomplished in
accordance with a contract provision, or by mutual action
of the parties to the Contract. It includes change orders,
extra Work orders, supplemental agreements, Contract
amendments, reinstatements, or options/renewals.

Total amount of money for which the Contract is awarded.

The amount stated in the Bid for a single unit of an item of
Work.

The number of calendar days shown in the Bid and Notice
of Letting indicating the time allowed for the completion of
the Work contemplated in the Contract. In case a
calendar date of completion is shown in the Bid, in lieu of
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CONTRACTOR

CONTROLLED ACCESS
ARTERIAL HIGHWAY

CONTROLLING OPERATION

CULVERT

DATE OF SUBSTANTIAL

COMPLETION

DAY

DESIGNER

DEVELOPER

DIRECTOR

DOMESTIC MANUFACTURE

DRAINAGE DITCH
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the number of calendar days, such Work shall be
completed by that date.

The party entering into the Contract for the performance of
the Work required thereby, and the legal representative of
said party or agent, appointed to act for said party in the
performance of the Work.

The term “controlled access arterial highway” shall mean
a major thoroughfare of two (2) or more traffic lanes in
each direction having the same characteristics as an
expressway except that the conflict of cross-streams of
traffic need not be eliminated at every intersection by
means of grade separation structures.

An operation of either major or minor proportions, which at
the particular time under consideration has a controlling
effect on the progress of the Project as a whole.

Any structure not classified as a bridge, which provides an
opening under any roadway.

The date certified by the Designer or Engineer when the
Work or a designated portion thereof is sufficiently
complete in substantial accordance with the Contract
Documents so that the City may occupy.

Calendar day unless otherwise designated.

The City or private entity who developed the Contract
Plans and Specifications.

An individual, partnership, corporation, or other non-City
entity that, under agreement(s), constructs public
improvements that is to be incorporated into the City’s
systems.

The Head of either the Department of Transportation, the
Department of Public Works or the Department of
Recreation and Parks.

When referring to metallic items such as structural steel,
pipe, reinforcement, bridge rails, etc., the term “Domestic
Manufacture” is intended to mean those metals whose
final alloying has taken place within the United States.

In general, any open watercourse other than gutters,
constructed beyond the limits of cut or fill slopes for
excavation or embankment, as indicated by the typical
section shown on the Plans.
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DRAINS, SEWERS

DRAWINGS

EASEMENT (Right-of-Way)

ENGINEER

ENVIRONMENTAL POLLUTION

EQUIPMENT

EXPENDITURE AUTHORIZATION
REQUEST (EAR)

EXPRESSWAY

EXTRA WORK
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The term “Drain” or “Sewer” or any pronouns used in their
place, wherever they occur in these Standards, shall
mean any storm water drain or sanitary sewer.

All drawings, profiles, cross sections, working drawings and
supplemental drawings, or reproductions thereof, pertaining
to the Work, approved by the Engineer, which show the
location, character, dimensions or details of Work.

A grant of a right-of-use of the property of an owner for a
certain purpose at the will of the grantee.

The duly authorized representative of the City of Baltimore.

Defined as the presence of chemical, physical or
biological elements or agents, which adversely affect
human health or welfare; affect other species of
importance to humans, or degrade the utility of the
environment for aesthetic and recreational purposes. The
control of environmental pollution requires consideration of
air, water and land and involves noise and solid waste
management, as well as other pollutants.

All machinery and equipment, together with the necessary
supplies for upkeep and maintenance, and also tools and
apparatus necessary for the proper construction and
acceptable completion of the Work.

The formal funding mechanism for capital expenditure
including change orders approved by the Board.

The term “expressway” shall mean a major thoroughfare
of two (2) or more traffic lanes in each direction, designed
to eliminate principal traffic hazards, and shall embrace all
bridges, tunnels, overpasses, underpasses, interchanges,
entrance plazas, approaches, and other structures, which
the City may deem necessary to the operation of the
expressway, together with all property, rights, easements,
franchises and interests acquired by the City for the
construction and operation thereof, and having the
following characteristics: (a) a median divider separating
opposing traffic lanes to eliminate head-on-collisions and
sideswiping; (b) grade separating structures to eliminate
the conflict of cross-streams of traffic at all intersections;
(c) points of access and egress limited to predetermined
locations; (d) vertical curves of lengths sufficient to provide
long sight distances; and (e) shoulders of widths adequate
to permit vehicles to stop or park off traffic lanes.

Work which was not provided for in the original Contract.
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EXTRA WORK ORDER

FEDERAL AGENCIES

FINAL ACCEPTANCE

FINAL QUANTITY BOOK

FIXED-PRICE CONTINGENT
ITEMS

FORCE ACCOUNT

GUARANTEE

GUTTER (Pertaining to Roads)

INSPECTION
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A written directive covering Extra Work, the performance
of said Extra Work. Such Work may be performed at
agreed prices or on a force account basis as provided
elsewhere herein.

Whenever, in these Standards, reference is made to any
federal agency or officer, such reference shall be deemed
made to any agency or officer succeeding in accordance
with the law to the powers, duties, jurisdiction, and
authority of the agency or officer mentioned.

The acceptance of Contract Work by the City after it has
verified that the equipment and systems are fully
operational, all warranty work is complete and the
Contractor has fulfilled its Contract obligations.

Quantities confirmed by the Engineer, based on Inspection
documents, used to close-out jobs, prior to final payment.

These unit prices are established and prescribed to
compensate for the cost of Work and materials that may
or may not be necessary for the proper completion of the
Contract, and the quantities of which are not amenable to
reliable quantitative estimating prior to the construction.
The fixed-price items are shown on the Bid with the
estimated quantities, fixed-price, and the estimated total
cost imprinted prior to the issuance of the Contract
Documents to Bidders.

Extra Work due to unforeseen conditions, which is
documented and paid based on time and material method.

An assurance that roadways, utilities, structures, plants,
shrubbery, etc. will not fail within a time frame as specified
in the Contract Documents.

Any prepared open watercourse, whether paved or not,
constructed inside of the shoulder line in embankment or
contiguous to both the shoulder line and the base of the
cut slope in excavation sections. For the purpose of
clarification of the above definition, a section shall be
considered to be an embankment when the elevation of
the extended shoulder slope is generally at or above the
existing ground surface and shall be considered in
excavation when the elevation of the shoulder line is
below the existing ground surface.

Examination of the Work completed or in progress to
determine its compliance with the Contract Documents.
The Engineer ordinarily makes inspections of a
construction Project. The construction Inspector makes
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INSPECTOR

INVITATION FOR BIDS

LABORATORY

LIMIT OF DISTURBANCE

MATERIALS

MINOR STRUCTURE

MUTCD

NOTICE OF AWARD

NOTICE OF LETTING

NOTICE TO PROCEED

OFFICIAL TIME OF
BALTIMORE CITY

OR EQUAL

OWNER/OWNERS
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continuous inspections. Inspection is performed for the
City’s information and convenience only and does not
relieve the Contractor of responsibility for quality or
compliance with Contract Documents.

An authorized representative of the Engineer, assigned to
make any or all necessary inspections of the Work
performed and materials furnished by the Contractor.

Any document, whether attached or incorporated by
reference, used for soliciting bids under procurement by
competitive sealed bidding and small procurement
procedures including requests for quotations.

Such testing laboratory as may be designated by the
Engineer.

The area identified on construction documents within
which the Contractor may operate.

Any substances specified for use in the construction of the
Project and its appurtenances.

Includes: catch basins, inlets, manholes, retaining walls,
steps, fences and other miscellaneous items.

Manual on Uniform Traffic Control Devices.

The written notice by the Department to successful Bidder
stating that upon compliance by it with certain required
conditions, the Department will execute the Contract.

Public notice and legal advertising in newspapers
announcing location and magnitude of the Work to be
done and quantity of the material to be furnished and time
and place of Bid acceptance and opening of Bids.

A written notice by the City to the Contractor of the date
on which it shall begin the prosecution of the Work to be
done under this Contract.

Official Time of Baltimore City shall mean that time as set
forth by the Mayor and City Council of Baltimore.

Substitution allowed in the Contract, but must be
approved in advance and in writing by the Engineer,
and/or the contracting agency.

Mayor and City Council of Baltimore.
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PAYMENT BOND

PERMIT

PLANS

PRIME COAT (AS IT PERTAINS
TO ROADS)

PROFILE GRADE

PROGRESS PAYMENT

PROPOSAL

PUBLIC UTILITIES

PUNCH LIST

QUESTIONNAIRE
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The approved form of security, executed by the Contractor
and its Surety or Sureties, guaranteeing payment to all
persons supplying labor and/or materials to the Contractor
and to any Subcontractor of the Contractor in the
prosecution of the Contract and all Supplemental
Agreements thereto. Payment Bond shall also mean the
same as Labor and Material Bond.

Issued by appropriate governmental authority allowing
construction of a project in accordance with approved
Drawings and Specifications.

The official approved plans, profiles, typical cross
sections, Working Drawings and Supplemental Drawings,
or exact reproduction thereof which show the location,
character, dimension, and details of the Work to be done,
and which are to be considered as a part of the Contract
supplementary to these Specifications and which are
identified as such.

An application of liquid bituminous material.

The trace of a vertical plane intersecting the top surface
of the proposed wearing surface, usually along the
longitudinal centerline of the roadbed. Profile grade also
means either elevation or gradient of such trace
according to the context.

Partial payment made during the progress of the Project,
based on Work completed and/or materials received and
suitable stored at any given time period.

See “Bid”.

Utilities owned and maintained by the City, Verizon
Telephone Company and the Baltimore Gas and Electric
Company or their successors or assignees or any other
utilities that may be present on or in the job site.

The list of deficiencies identified during inspection for
Conditional Acceptance of the Contract Work. The
Contractor must resolve all the items noted in the Punch
List before Conditional Acceptance is granted.

The approved form or forms upon which the Contractor
shall furnish the information as to its ability to perform the
Work, its experience in similar Work, the equipment to be
used, and its financial condition as related to its ability to
finance the Work.
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RAILROAD GRADE SEPARATION

RELEASE OF RETAINAGE

REQUEST FOR INTERPRETATION
(RFI)

RESPONSIBLE BIDDER
OR OFFEROR

RESPONSIVE BIDDER

RETAINAGE

RIGHT-OF-WAY
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The term “railroad grade separation” shall mean any
overpass or underpass which shall eliminate any railroad
grade crossing, and shall embrace the overpass and
underpass structure and the approaches thereto, and
such entrance plazas, interchanges, connecting highways
and other structures which the City may deem necessary
in connection therewith, together with all property, rights,
easements, franchises and interests acquired by the City
for the construction and operation of such railroad grade
separation.

Full Retainage is released, at the City’s sole discretion,
upon Final Acceptance of the project. Partial release of
retainage may occur prior to release of the final payment
at the City’s discretion.

Request for additional information and/or clarification
of the Contract Documents by the Contractor, Design
Consultant, or City.

A person who has the capability in all respects to perform
fully the Contract requirements, and the integrity and
reliability which shall assure good faith performance.

A person who has submitted a Bid under procurement by
competitive sealed bidding which conforms in all material
respects to the requirements contained in the Invitation for
Bids.

The sum withheld from progress payment. The Contract
value of Work satisfactorily performed during the
preceding calendar month will be paid to the Contractor,
less 10%, subject to other provisions of the Contract
Documents. When such ten percent (10%) retainage
amounts to five percent (5%) of total Contract value, plus
authorized extras and additions, no further retainage will
be deducted from the monthly payments due the
Contractor if the City, in its sole discretion, deems the
Contractor's performance up to that point satisfactory.
The five percent (5%) retainage will not be released until
final payment (unless partially released in a semi-final
payment). When the amount earned during any one (1)
month period, less the appropriate retained percentage,
shall be less than five hundred dollars ($500.00), no
payment will be made except on the last current estimate,
until the last preceding payment is at least five hundred
dollars ($500.00).

The area, which has been acquired and reserved by the

City for use in constructing the proposed improvement
and appurtenances thereto.
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SEAL COAT (AS IT PERTAINS
TO ROADS)
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SLOPES (AS IT PERTAINS
TO ROADS)

SPECIAL PROVISIONS
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STANDARD SPECIFICATIONS
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STATE ROAD
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An application of liquid bituminous material followed by an
application of cover coat aggregate.

A line established by law, deed restriction or custom, fixing
the minimum distance of the exterior face of buildings,
walls and any other construction from a street or highway
right-of-way line.

The graded area beyond the shoulder or curb and
extending from the shoulders or curb to the natural
undisturbed surface of the ground.

Special directions, provisions or requirements, peculiar to
the Project under consideration and not otherwise
thoroughly or satisfactorily detailed or set forth herein.

The general term comprising all definitions, instructions,
descriptions, directions, provisions and requirements,
contained herein and all written supplements thereto,
made or to be made, pertaining to the performance of the
Work and the materials and workmanship to be furnished
under the Contract.

Detailed Standard Drawings prepared by the Department
of Public Works or Transportation and such other
Standards as may be referred to by the Engineer, the
Contract Plans and/or the Specifications.

A book of Specifications intended for general application
and repetitive use.

Start up of the project is only after Notice to Proceed; start
up of a facility usually occurs after all individual system
testing is completed.

The State of Maryland acting through its authorized
representative(s).

The term “State Highway System” means that system of
roads which are from time to time owned by the State and
which the State Highway Administration by resolution from
time to time designates as State roads to be maintained
and operated by the State.

The term “State Road” means any public road included in
the State Highway System.

A general term denoting a public way for purposes of

vehicular travel, including the entire area within the right-
of-way.
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STRUCTURES

SUBCONTRACTOR

SUBGRADE

SUBGRADE FOR ROADWAY

SUBGRADE FOR SANITARY

SEWERS, STORM WATER

DRAINS AND WATER MAINS

SUBSTRUCTURE

SUPERSTRUCTURE

SUPERINTENDENT

SUPPLEMENTAL
SPECIFICATIONS
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Bridges, culverts, catch basins, drop inlets, retaining walls,
cribbing manholes, end walls, buildings, sewers, water
mains, service pipes, under drains, foundation drains and
other features which may be encountered in the Work and
not otherwise classified.

An individual, firm or corporation that contracts with a
Contractor to perform part of the latter's Contract.

The material in excavations (cuts), embankments (fills),
and/or foundations immediately below the first layer of
sub-base, base or pavement or bottom of pipe,
foundations, or other structure, and to such depth as may
affect the structural design.

The material in excavation (cuts) and/or embankment
(fills) upon which is placed the first layer of sub-base,
base, stabilization, or pavement.

The subgrade for Sewers and Drains refered to is
described as follows:

(1) For masonry drains, it is the lowest outside surface of
the bottom of the masonry foundation. (2) For pipes
without concrete encasement, it is the lowest point of the
underside of the invert of the pipe. (3) For pipes encased
in concrete, it is the lowest surface of the bottom of the
concrete. (4) For pipes and inlet connections on concrete
cradle, it is the lowest outside surface of the bottom of the
concrete cradle.

All of that part of the structure below bottoms of bearings
of simple and continuous spans, skewbacks of arches and
tops of footings of rigid frames, together with the back
walls and wing walls.

All of that part of the structure above bearings of simple
and continuous spans, skewbacks of arches and tops of
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