CITY OF BALTIMORE APPLICATION FOR USE OF CITY EQUIPMENT
MARTIN O'MALLEY, MAYOR 4105

INSTRUCTIONS:

1. Complete this form by printing or typewriter. Be 3. A non-refundable $25.00 application fee must
Sure to sign this request where indicated and give be inciuded with application. Make check
Complete name and address of responsible party. payable to “Director of Finance”.

2. Attach a copy of your site plan or make a sketch 4, Return to:
on the reverse of this form. For further information Department of Public Works - Permits
call 410-396-1916. This application should be 200 N. Holliday Street - Lobby
received at least 6 WEEKS prior to your event. Baltimore, Maryland 21202

NOTICE: A fee is charged for the delivery of city equipment. The fee is based on the amount of time needed to deliver, set up, and pick
up the equipment you have ordered. You will be notified within two weeks of the availability of the equipment and the amount of the

fee.

REQUESTING GROUP TYPE OF EVENT

LiST TYPE AND AMOUNT OF EQUIPMENT REQUESTED (SEE REVERSE SIDE)

What is the purpose of this event?

Wili a fee be charged in connection with this event?

Yes No Fee Amount $
Who receives the proceeds from this event?
Dates equipment requested NO RAIN DATES
From To
time am time am

month day year pm month day. year pm
Deliver to {(Give exact location)
Name of person designated to receive equipment Telephone

Day Evening

EOR AND IN CONSIDERATION of receiving the above listed property owned by the MAYOR AND CITY COUNCIL OF BALTIMORE, the undersigned hereby
guarantees to return said property in the same condition as received.

IT IS MUTUALLY uncerstood AND AGREED that in such event the property of the MAYOR AND CITY COUNCIL OF BALTIMORE is lost or stolen, or is returned
in a damaged state, the undersigned and/or organization shall be financially responsible for the amount of damages determined by the Department of Public

Works.

IT IS FURTHER UNDERSTOOD AND AGREED that the undersigned and/or organization is responsible for the security of the property from the time of delivery
until time of pick up. City equipment is normally delivered and picked up between the hours of 8:30 a.m. and 4:30 p.m. Monday through Friday.

THE UNDERSIGNED AGREES TO INDEMNIFY, DEFEND AND HOLD HARMLESS THE MAYOR AND CITY COUNCIL OF BALTIMORE, ITS
ELECTED/APPOINTED OFFICIALS, EMPLOYEES, AGENTS AND VOLUNTEERS FROM ALL AND ANY CLAIMS, DEMANDS, SUITS AND ACTIONS
WHATSOEVER, ARISING AS A RESULT OF OR IN CONNECTION WITH THE USE OF CITY EQUIPMENT BY THE UNDERSIGNED.

Your signature below will indicate that you have read and understood the above statements.
i Responsible party and title

(Please Print)
Signature
Address Date
Zip Code Telephone
Day Evening




The following is a list of equipment that is made available to event organizers. The quantities of these items are limited
and are made available on a first come, first served basis.

7X7 Carnival Booths (can not be wired for electricity) Upright Panels 4'x 8’
8X8 Food Booths Ticket Booths

8X16 Food Booths Police Stand

8X8 Stages Risers 4'x 8’x 6’ high

12X12 Stages
16X16 Stages
18X24 Stages
SITE PLAN
N

Sheck here if you would like the department of Public Works to supply electricity for your event. Sketch must show
1l electrical requirements. You will be given an estimate of the cost of providing this service when you are advised of

he availability/cost of delivery of the equipment being requested.



